DAY CAMP
HEALTH AND SAFETY COVID-19
GUIDELINES, PROTOCOLS, AND POLICIES
FOR EXCLUSIONS/ADMITTANCE/OUTBREAKS
(JUNE 28, 2021)
The following plan outlines the Foothill Horizons COVID-19 guidelines, protocols, and policies that staff
will follow and enforce to maintain a safe environment for children, staff, and the community. This plan
was designed using the California Department of Public Health (CDPH) COVID-19 Guidance for Day
camp checklists; COVID-19 reopening In-person Instruction Framework & Public Health Guidance for K12 Schools in California, 2020-2021 School year, Jan. 14, 2021 available at the time and is subject to
revision in accordance with all local, state, and federal guidance and regulations.
Foothill Horizons is owned and operated by Stanislaus County Office of Education and therefor falls
under Stanislaus County Public Health Department. Foothill Horizons property resides in Tuolumne
County and thus must also comply with Tuolumne County Public Health. In all instances, Foothill
Horizons will comply by the following agencies:
•
•
•
•

Stanislaus County Public Health Department
Tuolumne County Public Health Department
Stanislaus County Office Of Education (Union, HR, Central Regional School Insurance Company)
For programs in collaboration with schools-we will also review and comply with all regulations
from their offices.

When policies and procedures do not agree, Foothill Horizons Staff will seek to clarify discrepancies and
seek the source of the policy (e.g. CDC, CPHD, CDE, LHD). Foothill Horizons will adopt the more
stringent and safer of the conflicting policies or procedures.
This plan will be submitted to Tuolumne County Health Department, shared with families and staff via
email and posted to our website. Any revisions will be resubmitted, emailed and posted.

PROGRAM DESCRIPTION
Foothill Horizons will be running a day camp, followed by a residential camp. The following plan is for
our day camp. This camp will have approximately 80 participants, 3rd-high school graduates, attending
Monday through Friday, in groups of approx. 10 participants. This represents 50% of our sites normal
capacity. We will have 35 staff working on site. Participants will be at Foothill for their time at camp and
participate in classes, pool time, games, arts and crafts and other activities. We will bus children from
Modesto daily.
FOOTHILL HORIZONS COVID TASK FORCE SUMMER 2021
•
•
•
•

Jessica Hewitt, Principal jhewitt@stancoe.org 209-694-9064
Quincy Derouin, Summer Camp director quincyderouin@gmail.com (209) 499-7734
Margaret Cooper, Health Clerk fhsummercamp@gmail.com
Shay Kaye, Administrative Assistant skaye@stancoe.org 209-532-6673

GENERAL MEASURES
1.

2.
3.

4.

5.
6.

Foothill Horizons administrators will establish and continue to maintain close communication
with local health authorities. The Administrative Assistant will monitor local, state, and federal
orders, case numbers, control measures, and changes in guidance. Staff will disseminate
information to the Principal and other staff as new information and guidance become available.
We will email, phone and or join weekly Tuolumne County Superintendent of School meetings
with Tuolumne County Public Health Department.
We will limit external community organizations or groups will be permitted to use the site during
Day Programs and will ensure that different groups do not gather inside or outside.
Foothill Horizons has a workplace-specific COVID-19 Prevention Plan, attached as a division of
Stanislaus County Office of Education. These plans align with TCPH guidance for workplace
plans.
The Principal, Jessica Hewitt, is the Foothill Horizons COVID-19 point person, responsible for
implementing the site specific plan detailed below in accordance with Stanislaus County
Office of Education. See task force members above.
Risk assessment and measures are found in attached document Foothill Horizons SCOE Risk
Assessment.
We will check for protocol compliance, document and correct deficiencies through daily and
weekly staff meetings, observations of staff and participants, and comparing new protocol with
current practice. Foothill Horizons COVID-19 Task Force will meet weekly to review protocol
compliance, changes in protocol and to correct deficiencies.

FACE COVERING PROCEDURES
Participants will not be vaccinated, while many of our staff are. Thus, we will follow and role model
guidelines for unvaccinated people while participants are on campus. Face covering guidance CPHD
June 9, 2021
1. Participants and staff will wear face coverings inside.
2. Participants and staff will NOT wear face coverings:
• Outside in groups less than 100
• At meals while participants are socially distanced inside
• Pool time
• Showers or in a room alone
• If they have a medical condition or disability that prevents them from safely wearing a face
mask, or in a situation where a face mask could obstruct breathing or the person is unable to
remove the face mask on their own. For participation in the in-person program, Foothill
Horizons will require a written note from a licensed medical provider that has cared for the
child verifying the medical reason for the exemption.
• Staff or participants who are seeking care at the Health Office and require assistance with
injury or condition on the face, (e.g. nose bleed)
• If a person is two years of age or younger (i.e. the younger siblings of participants who are on
campus to drop off or pick up their older sibling—the Day Camp will not accept participants
who are younger than Kindergarten-age). Visitors under two years of age will not be allowed
to enter indoors areas unless an urgent need arises and they are supervised.
• Staff and Students may choose to wear a face shield when wearing a face mask is not possible.
Staff and students wearing face shields must remain socially distanced and preferably
outside. Face shields will be allowed in addition to face coverings. Face shields with a drape
will be allowed, but not provided.
3. Staff and participants will wear a new mask each day; all disposable face masks will be thrown
away at the end of the day. Foothill will provide disposable adult and child size face masks at
entry, health office and in dorms.

4. Staff who are supervising children under isolation who are actively coughing, sneezing, or
showing shortness of breath or fever will be encouraged to wea a face shield in addition to a N95
face mask, and gloves.
5. Staff will use age-appropriate teaching methods to show children how to correctly put on a face
mask with clean hands; when they need to put on or replace a face mask; when they can safely
remove the mask; and to wash or dispose of face masks at the end of every day, or if the face mask
becomes dirty or damaged.
6. Foothill Horizons will provide participants and staff with clips to secure their face mask to their
nametag string/lanyard when it is not in use. Staff will show children how to use clean hands to
fold their face mask and secure the straps to the nametag string. This system will ensure that the
face masks are always with staff and participants.

HEALTHY HYGIENE PRACTICES
Participants and staff will be trained and reminded verbally and with signs to stay healthy by:
•
•

•
•

•

Avoiding touching face and face covering
Washing hands frequently for 20 second with soap and water or, if not possible, using hand
sanitizer
o After coughing or sneezing
o After touching their nose, eyes, or mouth
o After playing outside
o After using the restroom
o Before and after using shared equipment
Hand washing areas will be available in dorms, dining hall, health office, Ivie building and all
bathrooms. We will use portable hand washing stations if needed.
Hand sanitizer will be with each class leader, at entrances, vehicles and offices. We will use
fragrance free, 60% ethyl alcohol or greater and participants will be supervised with hand
sanitizer. We will call poison control for any participant who ingests hand sanitizer.
Participants will use their own water bottles, personal equipment sharing will be minimized.
Extra water bottles and toiletries will be available in the health office.

HEALTH SCREENING
1.

Staff, participants, and their families will all be trained to identify symptoms of COVID-19 (listed in
the Foothill Horizons Day Camp Exclusion Policy attached); they will also be educated on when they
need to stay home from camp, and when they are safe to return. This information will be reiterated
and enforced each morning during the daily health screening.
a. All staff and participants will be sent home and encouraged to seek medical care if they
present with COVID-19 symptoms, see attached Flow Chart.
b. Staff and participants will be encouraged to remain home for any symptoms. Staff will not
shame or tolerate any shaming of families and persons who exhibit symptoms of COVID-19 or
test positive. Staff will have options to work from home when exhibiting any symptom of
COVID-19
c. Staff who test positive will follow quarantining/ isolation guidance in accordance with
CalOSHA and California Public Health Department. Participants will follow California Public
Health Department.
2. Every day, staff and participants will undergo a Daily Health Screening, including temperature check
and asking students if they have any symptoms. Staff will self-screen, attached. Entrance onto
campus will be determined based on passing the health screening.
3. Staff who are checking in children will also visually and aurally scan participants for symptoms.
Participants may be sent home even if they pass the written Daily Health Screening but present with
visual or audible symptoms (i.e. pale and shaky, coughing, etc.)
4. Staff will be trained to use and conduct daily health screenings with no-touch thermometers; each
check-in station will be equipped with a designated thermometer. If a no-touch thermometer is not

5.
6.

7.

8.

9.

10.

working or a fever is suspected and staff needs further confirmation, oral thermometers will be kept
in the Health Office. If an oral thermometer is required, staff will use a disposable protective sleeve
and thoroughly sanitize the thermometer after use.
The Daily Health Screening asks all individuals about COVID-19 symptoms within the last 24 hours,
and exposure to anyone with COVID-19 symptoms or a positive test.
Portable handwashing sinks will be provided at all participant check-in stations and children will be
required to wash their hands immediately after passing the health screening either inside or outside
and before joining their group. Hand sanitizer will be provided at staff entrance stations, along with
signage encouraging handwashing indoors.
Health Office staff will document and track any incidents of possible exposure to persons’ testing
positive with COVID-19 as they are recorded at the check-in stations. Foothill Horizons will notify
Tuolumne County Health Department of any confirmed exposure for staff or participants. Other
affected families will be notified as soon as possible, while maintaining confidentiality.
Any staff member or participant who is sent home, must communicate with the COVID-19 Point
Person, Principal Jessica Hewitt, or any member of the Foothill Horizons SCOE COVID-19 Task force
before being cleared to return to campus.
Staff and participants will be excluded/sent home if they show symptoms of COVID-19 as per the flow
chart, attached. Staff will request medical information from parents via the Foothill Child
Participation Form. Parents will be asked to disclose if their child has seasonal allergies or other
conditions that would cause chronic symptoms similar to COVID-19 symptoms (i.e. cough, runny
nose). Children with a history of allergies will not be excluded due to pre-existing conditions.
Staff will monitor participants throughout the day, looking for signs of illness that may develop.
Children will be isolated and sent home if they present with a fever of 100.4 F or higher, cough,
respiratory complaints, or other COVID-19 symptoms, according to the attached flow chart. If
children develop a fever of 103 or higher before parents/guardians can pick them up, or symptoms
grow severe, children will be transported to prompt care. Families will be encouraged to seek medical
care for any COVID-19 symptoms. Health Office and Administrative staff will monitor other staff and
each other for symptoms that may develop throughout the day. Staff who develop a fever of 100.4 F
or higher, cough, respiratory complaints, or other COVID-19 symptoms will be isolated and sent home
immediately. Staff will be encouraged to seek medical attention.

CLEANING, DISINFECTION, AND VENTILATION
1.

2.

3.
4.

5.

6.

Foothill staff will modify the use of site resources that necessitate sharing or touching items. Staff and
participants will not use shared drinking fountains; instead, everyone will have a personal water
bottle. Extra disposable water bottles will be available for participants.
Chief Disinfectant Officer is the Lead Custodian. Trained custodial staff will clean and sanitize
restrooms, door handles, light switches, and all frequently used surfaces two times daily and as
needed. Staff and participants will not share vehicles except in case of emergency. Shared vehicles
will be sanitized after each use.
Staff will supervise the use of shared playground equipment. Children will wash hands before and
after use.
Staff will limit sharing and the need to sanitize by assigning participants personal high-touch items
whenever possible. Each classroom will be equipped with a sanitizing kit including hand sanitizer or
sanitizing wipes, school-safe disinfectant, paper towels, non-touch trash cans and gloves. Each
classroom will have two or more containers, labeled CLEAN with sanitized/new supplies and USED
for items that have been handled by staff or students and need to be sanitized. Check-in stations will
have cups of labeled “clean” pens for parents/guardians to use while signing in their child, and a
second cup labeled “used” pens for those that need to be sanitized.
Staff will only use products that are approved for use against COVID-19 by the Environmental
Production Agency, and follow the CDPH asthma-safer cleaning methods and Healthy Schools Act.
Staff will avoid products with peroxyacetic acid, sodium hypochlorite, or quaternary ammonium
compounds.
Foothill Horizons will provide proper personal protective equipment including gloves, coverings,
goggles, etc. to any employees who are cleaning or disinfecting.

7.
8.

9.

10.
11.

12.

13.

14.
15.

We have established a cleaning schedule for daily cleaning and sanitizing for all areas, including buses
in between groups of children.
The COVID-19 point person and head custodial staff will ensure that all staff are trained in and follow
safety procedures and correctly apply disinfectant during sanitizing procedures. All employees who
are using a disinfectant must have completed a CA Department of Pesticide Regulations approved
training, including information on chemical hazards, product instructions, ventilation requirements,
and Cal/OSHA requirements. All disinfectants and chemicals will be stored and used away from
children.
Staff ensure proper ventilation during daily cleaning and sanitizing by opening windows whenever
possible allowing for maximized ventilation for midday cleaning or end of day cleaning when children
are not present. Staff will air out the space before children arrive. Air conditioning systems will be
set to maximize air exchange to achieve 6 Air Changes per Hour when possible. Filters will be
checked regularly and replaced to ensure maximum air flow.
Foothill Horizons buses will open windows to maximize air flow, except during cold, hot or rain or
snow. Drivers will refrain from using air conditioning systems when possible.
The central heating and air systems have been evaluated by HVAC specialist according to ASHARE
guidance. All systems are set to maximize fresh air intake, according to OSHA recommendations
(targeting filter rating of at least MERV 13). Staff will open windows if possible. Windows will be
closed during poor air quality events and heat over 95 degrees, cool under 55 degrees. Foothill
Horizons staff will always prioritize outside activities and rooms with greater filtration system.
Staff will use buildings with greatest indoor outdoor air exchange and explore options for improving
air filtration and ventilation. Additionally, staff will maximize time spent outside, weather permitting.
Staff will do their best to limit time indoors to the hours required for distance learning (i.e. WiFi
assignments) and take participants outside for all other activities, maximizing fresh air and space for
social distancing.
Foothill Horizons will monitor and test water quality through quarterly and annual sampling.
Foothill Horizons does not have structures (10 floors or more, cooling tower, hot tubs, centralized
water heating or vapor system), nor do we serve at-risk populations (over 65, acute/ chronic medical
conditions) that would require modifying systems to reduce risk of Legionnaires’ disease.
Staff will provide physical guides and reminders for staff and participants (through signs, tape marks
on the floors, chalk lines on pavement, etc.) .
Staff and participants will be using the on site pool. Foothill Horizons pool capacity is for 122 people,
2,470 square feet. The pool chemicals will be monitored and adjusted daily according to Health
Department specifications.

PHYSICAL DISTANCING
While inside participants will be expected to social distance and wear a face mask. Staff and participants
will be trained, reminded verbally and with signs. We will prioritize outside activities and meals.
•
•
•

Meals: will be held outside as weather permits and participants will be socially distanced while
eating.
Bathrooms: Sinks are socially distanced for children, staff will monitor the large groups
bathroom.
Busing: participants not from the same household will be seated 1 per bus seat.

ARRIVAL AND DEPARTURE
1.

Participants transported to Foothill Horizons by their parent/guardian or Foothill Horizons Bus.
Participants must pass the entry health screening to enter building or bus.
2. Contact between parents and staff and parents to parents will be minimized by social distancing
indicators and face masks. Parents and guardians will drop off children at socially distant check-in
stations during arrival and departure, and remain in the vehicle as practicable.
3. Other protocols to limit direct contact are:

a.

Staff will wear face masks at the check-in stations to protect everyone during the daily health
screening.
b. New face masks will be available at the check-in station for students who forget to bring their
own.
c. Families will be directed to use hand sanitizer and then use their own pen OR a pen from the
labeled “clean” cup to sign their child into the program.
d. Families and visiting student siblings will not be allowed into buildings. After checking their
child in, they will be directed to leave campus without visiting any other locations.
4. Foothill Horizons Buses will have extra masks, cleaning and sanitizing materials and proper PPE for
drivers.
5. Upon passing the entry health screening, participants will be assigned to a stable group for the
entirety of their time at camp.
MEALS
1.

Individual participants will bring all of their own meals (snacks, lunch) and a water bottle with them
each day. Foothill Horizons will provide “emergency” food (i.e. child forgets snacks at home, food is
ruined by spilled water bottle, food is moldy, etc.) All meals will be eaten outside, weather permitting.
In cases of inclement weather, participants may eat in a designated indoor space, seated in their chair
or on a carpet square, spaced out 6’ or greater distance from other participants and staff.
2. Foothill Horizons will provide meals with single service disposable food service items during this
program. Foothill will have disposable utensils if needed that would be distributed by staff with
gloves.
3. Children will not share food or utensils due to germ and food allergen concerns. Children will be
monitored to assure that they do not eat together or share food and that they maintain social
distancing and only consume the food they bring from home, keeping them safe from allergens.
4. Foothill Horizons staff will take their breaks and meal times outside, socially distanced or inside
dispersed in Staff Offices. Staff meetings will take place outside, weather permitting. In case of
inclement weather, employees may hold meetings over the phone, via zoom conference call, or in the
large cafeteria room while wearing face coverings and socially distanced from one another.

LIMITING SHARING
1.

Participants will keep their belongings separate in their group’s home base area to store their
belongings each day. Most belongings will be sent home at the end of the day will be sanitized.
Families will be asked to provide some clean items that will stay in the crate unless they are needed
(e.g. change of clothes).
2. Families will supply all high-touch items:
a. Backpack
b. Lunch and snacks
a. water bottle to refill
b. clothing appropriate for the weather and season, sunscreen, bug spray
c. Participants will be discouraged from sharing items brought from home.
3. Classrooms will have shared supplies that children can use. They will wash their hands prior to entry
to the classroom and when done with materials, put them into a bin labeled “dirty.” These shared
items will be sanitized before putting away.
4. Staff will minimize using equipment that requires all students to handle the same object or touch the
same surface. If staff use teaching supplies, learning aids, or equipment that must be shared, it will be
sanitized before another group uses it.
5. Any all wear gear loaned to students will be washed in a washing machines if possible, or cleaned and
sanitized and held for 72 hours without use between different wearers.

IDENTIFICATION AND TRACING OF CONTACTS

The Foothill Horizons Summer Camp COVID task force will ensure compliance with COVID guidance,
record keeping and respond to any person who fails the entry and daily screenings and/or anyone who
self-reports or is reported to be not feeling well.
Staff will monitor participants and send any who are not feeling well to the health office for assessment,
see Health Screening.
COVID task force will meet weekly, in addition to attending weekly public health meetings and reviewing
updates in guidance from CPHD. CDC or local health agencies.
Staff will meet daily and weekly to review challenges and concerns regarding implementation of safety
measures, and any changes to the guidance from CPHD or Local Health Department, Stanislaus County
Office of Education and Tuolumne County Superintendent of Schools.
RECORDS MAINTAINED TO ASSIST WITH CONTACT TRACING
•
•
•
•
•
•
•
•
•
•
•

Stable group lists
Staff weekly roster/ contact
Class rosters
Weekly activity schedule
Entry health screenings
Daily health screening
Medical Log of injuries or illness
Medication records
Participant and Staff individual health histories and emergency contacts
Bus lists
Cleaning schedules

IF A PARTICIPANT OR STAFF MEMBER EXHIBITS SYMPTOMS OF COVID-19,
Isolation areas for participants are Health Office, Ivie Nest, Ivie Classroom or designated dormitory in
that order.
Isolations areas for Staff who are unable to participate in program: Cedar, Nest, Oak in that order
Health Office staff will use the Flow Chart to identify the correct course of action.
1.

The ill participant or staff member will immediately put on their face mask (if they do not already
have it on) and escorted to the Health Office isolation area. The child will remain in the isolation
area, wearing a face mask until a parent or guardian arrives to pick him/her up. They will be sent
home immediately, asked to get tested and encouraged to seek medical care.
a. The Health Clerk will be the point person to notify the Principal or Summer Camp director,
call parents/guardians to secure a ride home, and initiate the appropriate documentation in
the Medical Log book. The Health Clerk will also supervise and provide allowable care for the
sick child, while wearing appropriate PPE (face mask, face shield, and gloves. A gown, N95
will be available if needed. The Health Clerk will maintain 6’ or greater distance from the
child if possible.
2. If a child or staff member is exhibiting more severe symptoms that require immediate transport to
prompt care (i.e. high fever) but not showing signs of a true emergency, two staff members will
transport the ill person to prompt care/urgent care using one of the Foothill Horizons vehicles. All
staff and participants in the vehicle will wear face masks. The driver will keep the windows open in
the vehicle, as long as it is safe to do so. The Health Clerk will contact or designate a staff member to
contact the child’s parent/guardian (or the staff member’s emergency contact person) and give
directions to the local prompt care/urgent care. The parent/guardian/emergency contact will meet
the Foothill staff members at prompt care.

3. Foothill Horizons staff will always assess safety before transporting a child; for any serious injury or
illness, staff will call 911. If COVID-19 symptoms become severe (i.e. persistent pain or pressure in
the chest, trouble breathing, blue lips or face, confusion or change in cognition, loss of consciousness,
etc.) staff will call 911 immediately for possible ambulance transport and notify parents/guardians.
4. Any person excluded from the program will be recommend to get a COVID-19 test and or seek
medical attention. That person will not be allowed to participate in the program until they have met
CDC criteria to discontinue home isolation, including 24 hours with no fever (and no fever
suppressing medications) and 10 days since symptoms first appeared.
5. Staff will call any participant or staff excluded from program to confirm diagnosis or COVID test
results.

INDENTIFYING AND REPORTING OF CASES
1. Foothill Horizons requires staff and participants to disclose any positive COVID-19 tests.
2. If a staff member or participant tests positive, Foothill Horizons will
• Gather all contact tracing documents
• Consider using positive case investigation form if person is still on site
• Notify local health officials and SCOE to determine close contacts and next steps
• Notify staff and families immediately, while maintaining confidentiality and abiding by state and
federal laws and in accordance with AB 685.
• Advise any close contact/s who are not vaccinated to quarantine
• Monitor all staff for symptoms
• Conduct weekly staff testing
• Clean and sanitize dorm if not already completed
3. If there is a COVID-19 outbreak (3 or more positive cases) at Foothill Horizons, staff will follow the
CDPH guidelines COVID-19 reopening In-person Instruction Framework & Public Health Guidance
for K-12 Schools in California, 2020-2021 School year, Jan. 14, 2021 Specifically we will work closely
with Local Health Department, Administrative Offices at Stanislaus County Office Of Education and
TCSOS to determine first degree exposure and exclude those children or staff, effectively closing down
a group of students or the whole program.
a. Notify families and staff according to AB 685 and guidance cited above.
b. A Task Force member, listed above will be the designated contact
c. Maintain staff and student attendance records to determine close contact, notification and
areas of use by positive cases.
d. Clean and disinfect areas as stated above.
e. Communicate with participating schools, SCOE administration and public health (Tuolumne
County and Stanislaus County)
f. Close down a group of students if it is determined that they were in close proximity for an
extended period of time (within 6’ for more than 15 minutes). This includes staff and campers
who may have to quarantine
4. If any staff or participants test positive for COVID-19, Health Office staff and administrators, in
partnership with the local health department will investigate the case to determine if any site-related
factors may have contributed to the risk of infection or risk of future spread. If staff discover
problem-areas in the protocols or guidance, these measures will be revised. Areas of investigation will
include education, training, and follow-through with all COVID-19 social distancing, hygiene, face
masks, and disinfecting protocols; health screening data; individual classroom routines; and
ventilation in buildings.
5. For any other epidemic on site as defined as 3 or more participants or staff exhibiting the same
symptoms, we will contact the health department and follow their recommendations.

STABLE GROUP STRUCTURES
Each participant will be assigned to a stable small group with max 14 participants. These groups will not
change regardless of participants departing during the week

These small groups will likely be considered close contacts if there is a positive case in that group.
Children will not be wearing masks outside, but will be wearing masks inside.
These small groups will mix with other small groups in classes. All participants in these classes will be
documented.
Dorm groups will come together for meals, large group activities. As child will be socially distanced and
wearing face coverings, these interactions will not be considered close contacts. All participants will be
documented.

STAFF TRAINING AND FAMILY EDUCATION
1.

All staff will review/be trained on new COVID-19 protocols, including:
• Enhanced sanitation practices—number of times a day, safe use of sanitation products, PPE
required, and surfaces to be sanitized
• All physical distancing guidelines, the importance of following these guidelines, and the
reasons behind enforcement
• Face masks, including proper use, removal, storage, and washing
• Health screening protocol—how to self-screen and how to screen participants
• Exclusion criteria
2. Families will receive a copy of this Emergency Operations Plan to provide instruction about
physical distancing guidelines, face mask protocol, proper hygiene, health screening and
exclusion criteria, and enhanced sanitation practices. Staff will conduct a virtual training for
families to explain guidelines.
a. On the first day, staff will guide parents through the drop off and pick up process,
reminding parents and participants about wearing face masks, maintaining social
distance, completing the health screening, washing hands for 20 seconds or longer, and
signing participants in/out of the program.
b. Signs using words and visuals about protocols and guidance will be posted on entrance
doors and in restrooms.
c. New information and changes to protocols will be communicated to parents, participants,
and staff in the most efficient way possible, in person, text message, phone call, and/or
email.
d. Foothill will educate participating families about vaccinations.
3. COVID-19 safety plan will be posted on our website for all families to review.

COMMUNICATION PLANS
1.

The Foothill Horizons Principal or Summer Camp Director will be the designated staff person
who will be responding to COVID-19 concerns. Parents and staff will be notified on how to reach
her.
2. Training for families will include communication systems-see below, as will pre and post trip
email communications.
1. Staff and families will be offered multiple ways to communicate
a. Calling the front office to speak with a staff member or leave a voicemail
b. Emailing the summer camp email.
c. Texting the Principal directly or staff cell phone
Staff and families will be promptly notified about possible exposure and impending closures
through group text message, email and families will be called directly to pick up their child for
illness or immediate closures.
3. All confidentiality will be maintained while disclosing necessary information in accordance with
state and local law.

TRANSPORTATION

All staff and riders on buses and in Foothill Horizons vehicles will be expected to follow face mask, social
distancing and sanitizing practices as stated above.

ENTRANCE, EGRESS AND MOVEMENT
See arrival and departure section above for implementation of safety practices to reduce close contact
exposure.
For movement around campus, children will be required to wear masks in larger groups and inside.
Children will also be socially distanced in these larger groups and inside. Participants will be reminded
and monitored by staff at all times.

TESTING
SYMPTOMATIC TESTING
If a staff member or student is presenting with COVID-19 symptoms, as per the flow chart attached, the
Foothill Horizons COVID-19 Task Force will recommend viral testing for SARS-CoV-2, and instruct the ill
individual to stay home and isolate in case they are infectious. As per the flow chart, if an ill staff member
or student refuses to get tested, we will assume they are positive and proceed with the appropriate
notification of local health departments, employees, and other participants who were close contacts, and
instruct all close contacts to self-quarantine.
RESPONSE TESTING
The Foothill Horizons COVID-19 Task Force will recommend viral testing for any employee or participant
who with a known or suspected exposure to an individual who has tested positive for COVID-19. This
testing will be recommended concurrent with an individual’s self-quarantine or isolation (if
symptomatic), and a negative test result will not be accepted as a reason to end quarantine or isolation
before the 10 day period has passed, as per local guidance.
ASYMPTOMATIC TESTING
1.

All Foothill Horizons staff will undergo surveillance testing as practicable. This testing will be
used to identify asymptomatic cases, and it will not replace any other mitigation strategies (such
as use of face coverings, social distancing, or hand hygiene).
2. Employees will have access to free testing through SCOE and the local health department, and
may use work time to travel to the testing facility and take the test.
3. All surveillance testing results will be collected by the Administrative Assistant.
4. If any staff member receives positive test results, that employee will be sent home to isolate, and
the Foothill Horizons COVID-19 Task Force will notify the local health department and all other
parties as mentioned above.

VACCINATION
1.

The Foothill Horizons COVID-19 Task Force will provide information on vaccination
opportunities and data to all employees and participants. Staff have and will be offered
opportunities to receive a COVID-19 vaccination as school staff in Tuolumne County and
Stanislaus County. Foothill Horizons administration will support employees with scheduling
their vaccination and obtaining information about their options. Receiving the vaccination is not
a mandate and no staff member will be pressured to get vaccinated or be shamed for their
personal choices.
2. If an employee experiences lower level symptoms after vaccination that are consistent with
vaccine side effects, the employee may stay at work as long as they 1) feel well enough to do so, 2)

do not have a fever over 100.4 and have been fever-free for 24 hours (without fever suppressant),
and 3) symptoms improve within a 2-3 day window of time. If employees are concerned about
their symptoms or symptoms do not improve, the staff member will be directed to contact the
local health department for guidance on next steps and appropriate return to work.
3. Staff who are two weeks past their second dose of the vaccine, will not have to quarantine if they
are determined to be a close contact. Foothill staff will still recommend testing 5 days past
exposure.

ATTACHMENTS:
Policy for Exclusion
Flow Chart for sick participant or staff member
Flow chart for positive case with staff member
SCOE staff daily sign in sheet for all staff
Foothill Parent Waiver of Liability
Foothill Horizons SCOE Risk Assessment
Foothill Horizons/ SCOE COVID-19 Prevention Program CPP

REFERENCES:
CDPH Overnight Camp guidance, May 13, 2021;
CDPH Day camp checklists;
COVID-19 reopening In-person Instruction Framework & Public Health Guidance for K-12 Schools in
California, 2020-2021 School year, Jan. 14, 2021
CDPH Guidance for Ventilation and Filtration
Cal OSHA temporary standards
CDC guidance for youth camps
Responding to COVID-19 in the Workplace
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Workplace-Outbreak-EmployerGuidance.aspx

Foothill Horizons Day Camp Exclusion Policy
The following are reasons your child will be excluded from camp. Please consider
these reasons before departing your house.
Your child will be excluded from entering Foothill Horizons Summer Camp
bus or property if your child



Has tested positive for COVID-19 and is still under orders to isolated
Has been a close contact with someone who tested positive for COVID and is still
under orders to quarantine

Your child will be excluded if your child has any 1 of the following
symptoms







Fever of 100°Fahrenheit or higher/ Chills
New or worsening Cough
Shortness of breath
Loss of taste and/or smell
Sore throat
Diarrhea, Nausea or vomiting

Your child will be excluded if your child has any 2 of the following
symptoms





Runny nose/congestion
Muscle pain
Headache
Fatigue

Your child will be excluded if their emergency medication (Albuterol, Epi-pen)
is expired or without completed and signed Medication Administration Request
form.
If the answer to any of the above questions is “yes,” your child may not participate in the
program. Please notify Foothill Horizons staff and seek medical attention.
209-532-6673 office

209-404-4771 Staff Cell

209-694-9064 Principal’s Cell

fhsummercamp@gmail.com

After initial entry to camp, if your child meets any of these exclusion
criteria above, you must pick up your child within 1 hour

HEALTHCARE PROVIDER’S NOTE TO RETURN TO SCHOOL
Date: _______________________________
Dear Healthcare Provider,
____________________________________ was sent home from our school on ___/___/___ with symptoms that could
potentially be contagious.
In the best interest of keeping our students and staff healthy, we ask that the child not return to school until he/she has:
1.

Been fever-free for 24 hours (without fever reducers) and symptoms have improved AND

2.

Had a confirmed negative COVID-19 molecular test (RT-PCR or Antigen test)
OR a documented alternate diagnosis from a health care provider.

Additional provisions for returning to school may apply. Please refer to the flowchart on the back of this page for more
detailed information on school screening processes and return-to-school guidelines.







Fever of _____0
New or worsening cough
Muscle or body aches
Headache
Sore throat
New or worsening shortness of breath or difficulty breathing







Fatigue
Congestion or runny nose
Nausea or vomiting
Diarrhea
New loss of taste or smell

Thank you,
____________________________________________________________________________________
To be filled out by healthcare provider:
Name of healthcare provider (please print):
Date the above named child
was seen by healthcare
provider for the above
symptoms:
An alternate diagnosis was
determined


Other Comments/Special
Instructions:

Healthcare provider address
& contact information
(required to return to school)

Last revised 11-3-2020

Healthcare Provider Signature:
_______________________________________________________

Healthcare Provider Permission for Return to School Following
Tuolumne County Student COVID-19 Screening

SYMPTOMATIC STUDENT IS SCREENED AND DETERMINED TO BE:
1) High Risk for COVID-19 (fever of 100.4°F, difficulty breathing, loss of taste or smell, new or worsening cough)
2) Lower Risk for COVID-19 (sore throat, congestion/runny nose, headache, body aches, nausea/vomiting/diarrhea)

Student sent home and referred to clearance by licensed healthcare provider

RETURN TO SCHOOL OPTIONS

TEST FOR COVID-19

ALTERNATE DIAGNOSIS
FROM HEALTHCARE
PROVIDER

OR
IF POSITIVE:
1) Self-isolate for at least 10 days
from date of test or when
symptoms first started and
2) fever-free for 24-hours without
fever reducing medication and
3) symptoms improved and
4) release from isolation has been
cleared with Public Health.
IF NEGATIVE:
1) Fever free for 24-hours without
fever-reducing medication and
2) symptoms have improved

IF CHILD IS NOT TESTED OR
ALTERNATE DIAGNOSIS IS
NOT AVAILABLE

1) Fever free for 24-hours without
fever-reducing medication and
2) symptoms have improved
•

•

ASSUME STUDENT IS
COVID-19 POSITIVE

Acceptable documentation to be
provided to school nurse or
administrator
Recommend that parents/
guardians take student to
healthcare provider while still sick
or symptomatic.

1) Self-isolate for at least 10 days from
when symptoms first started and
2) fever-free for 24-hours without fever
reducing medication and
3) symptoms improved

CLOSE CONTACTS
CAN CONTINUE TO
STAY IN SCHOOL*

QUARANTINE CLOSE
CONTACTS AND NOTIFY
PUBLIC HEALTH*

Provide test result to school
nurse or administrator.

CLOSE CONTACTS CAN
CONTINUE TO STAY IN
SCHOOL PENDING TEST
RESULTS*
IF TEST RESULT IS POSITIVE:
Quarantine close contacts and
notify Public Health.

•

Contact Public Health to determine
next steps.

•

IF TEST RESULT TAKES >4
DAYS TO RECEIVE:
Quarantine close contacts and
notify Public Health to determine
next steps.
•

*Per the CDC, Close contacts are defined as someone who was within 6 feet of an
infected person for a cumulative total of 15 minutes or more over a 24-hour period
starting from two days before illness onset (or, for asymptomatic patients, 2 days
prior to test specimen collection) until the time the patient is isolated, regardless if
the contact was wearing a mask (per CDC Return to School Guidelines)

LAST UPDATED 11-2-2020

POSITIVE COVID-19 Employee Tests Positive
Or highly indicative symptoms
CASE FLOW CHART
Employee Calls Jess or Task
force member gives info
about possible close
contacts: 2 days prior to
initial symptoms or positive
test date

Employee 10 day Isolation
from test date or 1st day of
symptoms

If no symptoms at time of testing, but
then exhibits symptoms, isolation
restarts on 1st day of symptoms
Must be: Fever free without meds
for 24 hrs & Symptoms improving

Task Force member
interviews employee using
investigation form

Employee can return to work
after isolation

Task Force member
interviews all potential
close contacts

Must be: Fever free without meds
for 24 hrs & Symptoms improving

Potential close contacts
determine individually if
they are in fact a close
contact.

Potential person
confirms they ARE a
close contact are not
fully vaccinated
Advise testing 3-5
days from close
contact

Potential person NOT
a close contact or
Close contact and
VACCINATED

Employee self
quarantines for 10
days, regardless of
results of test.
Can work from
home.

Employee can continue
to work, but must
monitor symptoms.

Start from top of chart if
positive or has symptoms

Notify SCOE, public
health of staff
quarantining
5/31/2021

•
•

Employee calls HR:
Aimee A-K:209-238-1610
Nicole L-Z: 209-238-1603

1.
2.

Employee sends
test result
notification to isolate
from Public Health or
Doctor
to Foothill and SCOE

Task Force member informs SCOE of
result of investigation
Christine Sisco (Boss) : 209:238-1331
& Mike Berhorst (HR): 209-238-1623

Task Force notifies other staff of
positive employee, reiterates
safety guidelines, initiates changes
to safety guidelines based upon
investigation.
Task Force notifies all persons of
positive COVID case in writing
within 24 hrs.
Within 48 hours Task Force
member informs Tuolumne County
Health Department of the results
of the investigation
209-533-7440 M-F 8-5 pm
health@tuolumnecounty.ca.gov

All indoor areas & SCOE vehicles used by COVID positive
employee must be cleaned and sanitized
File all records with Staff and student rosters
REVISED JLH

FOOTHILL HORIZONS POSITIVE COVID-19 CASE INVESTIGATION FORM
This investigation will be conducted by any member of the COVID-19 Task Force, in addition to SCOE HR department and
Public Health Departments. The investigation will be conducted as soon as possible and according to Positive Case flow
chart for staff or students.

Date: _____________________

Name of person starting the investigation: ____________________

D-19 Case Investigation Information
Employee, visitor or
student name:
Date investigation was
initiated & concluded:
Location where
employee worked
(or non-employee was
present in the
workplace):

Start:
End:

Occupation
(if non-employee, why
they were in the
workplace):
Names of COVID-19
task force involved in
investigation:
Persons who are
potential close contacts:

Close contacts
determined by
employee

Close contacts
confirmed by other
staff

COVID Test offered

Date of the positive or
negative test and/or
diagnosis

Date and time the
COVID-19 case was
last present in the
workplace:
Documentation
received regarding
COVID-19 test results,
isolation orders from
Public Health/Doc
Date and type of Close contacts:
Notifications All persons:
Written notification to Health Dep:
all person on site within SCOE:
24 hrs

Date the case first had
one or more COVID-19
symptoms::
Date and Areas
cleaned and sanitized
Circle all the apply

Oral

email

Oral

email

Oral

email

Oral

email

REV: JLH 6/14/2021
Adapted from Appendix C of Model COVID-19 Prevention Program provided by CAL OSHA, Nov. 2020

REV: JLH 6/14/2021
Adapted from Appendix C of Model COVID-19 Prevention Program provided by CAL OSHA, Nov. 2020

Additional results of the investigation of the COVID-19 case

All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All COVID-19 testing or
related medical services provided by us will be provided in a manner that ensures the confidentiality of employees, with
the exception of unredacted information on COVID-19 cases that will be provided immediately upon request to the local
health department, CDPH, Cal/OSHA, the National Institute for Occupational Safety and Health (NIOSH), or as
otherwise required by law.
All employees’ medical records will also be kept confidential and not disclosed or reported without the employee’s express
written consent to any person within or outside the workplace, with the following exceptions: (1) Unredacted medical
records provided to the local health department, CDPH, Cal/OSHA, NIOSH, or as otherwise required by law immediately
upon request; and (2) Records that do not contain individually identifiable medical information or from which individually
identifiable medical information has been removed.

REV: JLH 6/14/2021
Adapted from Appendix C of Model COVID-19 Prevention Program provided by CAL OSHA, Nov. 2020

Stanislaus County Office of Education Self Screening Log
REV: 11/23/2020

All employees must conduct a self-screening prior to coming to work each day.
Each employee must log/sign that they have conducted the self-screening and are free of symptoms outlined below.
1. I am not experiencing any symptoms such as current or recent fever (100.4° or higher), new or worsening
cough, new or worsening shortness of breath, or respiratory illness, sudden lack of taste or smell, sudden
onset of unexplained gastrointestinal illness, chills, body aches, sore throat, headache, running nose.
2. I have not been in close contact with anyone who has been diagnosed with COVID-19.
3. I have not been in close contact with anyone who is experiencing symptoms of COVID-19, but is yet to be
confirmed.
4. I am not living with – or in close contact with anyone such as a family member who is experiencing symptoms
or has been confirmed as positive for COVID-19.
5. I have not traveled outside of the continental United States within the past 14 days.
6. **CLOSE CONTACT is defined as: being within approximately 6 feet of a COVID-19 case for a prolonged period
of time; close contact can occur while caring for, living with, visiting, or sharing a healthcare waiting area or
room with a COVID-19 case or having direct contact with infectious secretions of a COVID-19 case (being
coughed on).
7. I washed my hands/used alcohol based sanitizer prior to entering the facility. (Tuolumne County Public Health)
8. I will not shake hands with, touch, or hug others during my time at work. (Tuolumne County Public Health)
I certify that I have self-screened prior to coming to work:
Per Tuolumne County Public Health requirements, you must log your temperature for days you work from home.
Check the WH (work from home) box if you are working remotely that day.

Date

Temp

Printed name

Signature

WH

Date

Temp

Printed name

Signature

WH

Waivers from Summer Camp
Registration 2021.

These are in Campsite, the on-line registration program that parents must use
to register their camper. Parents must confirm that they have read the waivers
below before being able to complete enrolment process

1. Emergency Care Authorization.
I have read and agree to the following provision:
In case of accident or sickness, Foothill Horizons Summer Camp has my
authorization to secure such medical attention for the above named camper as is
deemed necessary. In the event of an emergency during which I cannot immediately
be reached, I authorize necessary medical, dental and/or surgical care for my child,
while he/she is attending or in route to or from the Foothill Horizons Summer Camp
program.
2. Assumption of Risk for Injury and COVID-19
I have read and agree to the following provision:
I understand and acknowledge the risk to my child(ren) for injuries received while
engaging in any sports, athletics, or unorganized play, beyond assurance that any
injury will receive prompt professional care.
I understand and acknowledge the risk to myself and, if applicable, my child(ren), of
becoming exposed to or infected by COVID-19 at Foothill horizons Summer Camp,
which exposure or infection may result from the actions, omissions, or negligence of
myself or others, including, but not limited to, other participants, officials,
employees, volunteers, and/or representatives. I assume all such risk and accept sole
responsibility for any harm or loss to myself and/or, if applicable, my child(ren),
including, but not limited to, personal injury or death or related costs or expenses of
any kind, that I, or, if applicable, my child(ren), may experience or incur in
connection with the SCOE-sponsored activity.
3. Liability Waiver for Injury or COVID-19
In consideration for Stanislaus County Office of Education allowing my
child(ren) to participate in Foothill Horizons Summer Camp I, on behalf of
my child(ren), hereby release and hold harmless SCOE, and any
participants, officials, employees, volunteers, and/or representatives
thereof, from any and all liability for any and all harm or losses arising
005408.0000122
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from participation in the SCOE - sponsored activity, including, but not
limited to, injury, exposure to or infection by COVID-19. Further, I
covenant (i.e., promise) not to sue SCOE, or any participant, official,
employee, volunteer, and/or representative thereof, for any such harm or
loss.
4. Agreement to Abide by COVID-19 Protocols.
I agree that I, and my child(ren), will not enter the Foothill Horizons bus or site if I
am, and/or he/she/they is/are feeling ill, which includes, but is not limited to, the
following symptoms: fever, cough, difficulty breathing, shortness of breath, chest
pain, and/or bluish lips or face, loss of taste or smell, fatigue, body aches or muscle
pain, sore throat, congestion or running nose, diarrhea, vomiting.
I acknowledge that my child(ren) will be immediately isolated and sent home, if they
exhibit any of the above symptoms, at our discretion. I will pick up my child(ren)
within 3 hours of being notified by Foothill Horizons staff that the child must be
picked up.
I understand and acknowledge that I, or, if applicable, my child(ren), may be denied
entrance or admittance if Foothill Horizons Summer Camp staff determine that I am,
or he/she/they is/are, showing any such symptoms, has recently tested positive for
COVID-19 or has been determined to be a close contact to someone who has tested
positive for COVID-19. My child(ren) will not be able to patriate until they have
passed their period of quarantine as determined by the California Public Health
Department.
I understand and agree that persons who have a travel history over the course of the 14
days prior to arrival at camp, to an area identified by the CDC as Level 3 Travel
Health Notice, shall not be allowed on site.
I warrant and represent that I am not aware of any medical condition of my child(ren)
which would render it inappropriate for me and/or him/her/they to participate in
summer camp.
I agree to not misrepresent my child(ren’s) health, exposure or travel. I agree to be
forthcoming with my child(ren)’s health, exposure or travel.
I agree to abide by Foothill Horizons Summer Camp COVID- 19-related policies and
procedures which may include hand washing requirements and temperature checks for
my child(ren). I agree that my child will wear a facemask, social distance, wash hands
frequently and practice healthy hygiene.
I understand and acknowledge that my failure to abide by and/or my failure to ensure
that any child of mine abides by this agreement may result in me and/or, if applicable,
my child(ren), being removed from summer camp

005408.0000122
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5. Pick up my kid
I have read and agree to the following provision:
I, or an authorized designee agree to pick up my child within 3 hours of notification or
sooner if they exhibit signs of any contagious disease, including lice, are otherwise
unable to participate in the program or have violated behavior policy.
6. Behavior Policy.
I have read and agree to the following provision:
Campers are prohibited from engaging in the following: illegal activities; use of
alcohol, tobacco, marijuana, or having open flames; raiding other dormitories; going
into the opposite sex’s dormitory; stealing someone’s belongings; using foul or
abusive language; hazing or bullying another camper in any way. Campers who
violate these rules will be counseled and may be restricted from some activities;
those who commit a serious offense will be sent home immediately. Campers sent
home for discipline will not receive a refund.

7. Right to Refuse Service
Persons and their children who are belligerent to our staff in any way will be denied
access to Summer Camp, this includes, but is not limited to cursing, harassing,
belittling, yelling, repeatedly calling, emailing, texting or threatening our staff.
Persons and their children who refuse to comply with written policies and procedures
will be sent home from Summer Camp and will be denied future access.

8. Media Policy.
I have read and agree to the following provision:
I give consent to Stanislaus County Office of Education (SCOE) and/or Foothill
Horizons Summer Camp to photograph, record, or videotape my child’s image and
voice. I understand and agree that this may include his or her likeness and/or voice
in public displays, downloadable video slide shows, our website, pamphlets or other
media that may be reproduced for use by SCOE, Foothill Horizons Summer Camp,
or other agencies with the approval of SCOE. I further agree to release, defend, and
hold harmless such agencies, its staff, SCOE and/or Foothill Horizons Summer
Camp and its staff, as well as any agent that may be designated, from any damage or
cause of action, which may result from the use of my child’s image or voice in any of
its projects. This includes, but is not limited to, any cause of action related to
005408.0000122
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invasion of privacy. I understand that photographs of my child may be used on the
official camp website or in official camp literature and that I will not be monetarily
compensated.
9. Cancellation and Refund Policy applies to both tuition and bus fare.
I have read and agree to the following provision:
All cancellations due to ANY reason are subject to a $75 cancellation fee. There will be no
exceptions to this policy.
Cancellations 21 days or more before the first day of your reserved session: You will be charged the
$75 cancellation fee, then you will receive a refund of the remaining funds you have paid.
Cancellations 8-20 days before the first day of your reserved session: You will be charged the
$75 cancellation fee, then you will receive a 50% refund of the remaining funds you have paid.
Cancellations 7 days or fewer before the first day of your reserved session: NO refund will be
issued.
Session may be changed to another session ONCE without penalty. Second session change will
incur the $75 cancellation fee and the new session will be a new registration.
Refunds will not be issued retroactively for campers who miss periods of the camp due to illness, injury,
conflicting activities, or any other reason.
By completing the online registration I acknowledge that I have read these terms and agree to them.

Privacy Policy—In the final payment section
The information collected on the Foothill Horizons Summer Camp Registration website will only be
used for the intended purpose, which is to provide students with the best possible educational and
safe experience at Foothill Horizons Summer Camp. Student information will be protected and
confidentiality maintained with access only provided to Foothill Horizons trained staff.
By entering the registration information online, parents/guardians are consenting to collection, use
and retention of this information as permitted by law and for the sole purpose of Summer Camp.
The secure registration site’s privacy policy can be found at:
https://campmanagement.com/privacy-policy/. In addition, the Stanislaus County Office of
Education maintains Board Policies regarding student information:
http://www.gamutonline.net/district/stanislauscoe/. See Board Policies 5125, 5125.1 and 5125.3.
Questions? Contact Foothill Horizons at (209) 532-6672.
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Foothill Horizons Outdoor School, Camp and Site Rental Risk Assessment and Mitigation Strategies
Risk Consideration
Are our employees at a
People at higher risk for
COVID-19 such as older
adults (65 and older) or
people with chronic
medical conditions?

Risk Mitigation Strategies
Staff who are older than 65 or at risk due to
chronic medical conditions will follow the same
precautions as other staff:
•

•
•

•

Has an employee
potentially been exposed
to COVID-19 or tested
positive for COVID-19?

Actively encourage sick employees to
stay home. Employees with COVID- 19
Symptoms (e.g. fever, cough, or
shortness of breath) should be advised to
stay home
Communication about risk to
staff/clients should be emphasized
Encourage the use of individual
measures such as frequent hand hygiene,
social distancing, respiratory etiquette
and staying home when ill
Consider minimizing face-to-face
contact between these employees or
assign work tasks that allow them to
maintain a distance of six feet from
other employees, students and visitors,
or to remote work if possible.

Resources
CDC Homepage
Stanislaus County Office of
Education Plan for Pandemics

In addition, staff who are older than 65 or at
risk, will be encouraged and supported in
working from home.
Employee Tests Positive for COVID-19
An employee who tests positive for COVID-19
will be directed to self-quarantine away from
work. Employees that test positive and are
symptom free may return to work with a
doctor’s note when at least fourteen (14) days

Risk Level
High

Home Quarantine Information

High

Foothill Horizons Outdoor School, Camp and Site Rental Risk Assessment and Mitigation Strategies
have passed since the date of his or her first
positive test, and have not had a subsequent
illness.
Employees who test positive and are directed to
care for themselves at home may return to work
when: (1) at least 72 hours (3 full days) have
passed since recovery; and (2) at least fourteen
(14) days have passed since symptoms first
appeared.
Employees who test positive and have been
hospitalized may return to work when released
to do so by their medical care providers. SCOE
will require an employee to provide
documentation clearing his or her return to
work.
We will notify the local Health Department of
any positive COVID-19 cases.
We will disinfect any areas that infected staff
member may have been working in according
the CDC cleaning guidelines, including not
entering the area for 24, cleaning and
disinfecting all surfaces with OSHA approved
disinfectant for COVID-19 (Oxiver and HALT)
and flushing the air in the room for mim .2
hours,
Employee Has Close Contact with an
Individual Who Has Tested Positive for
COVID-19
Employees who have come into close contact
with an individual who has tested positive for
COVID-19 (co-worker or otherwise) will be
directed to self-quarantine for 14 days from the

Discontinuation of isolation for
persons with COVID-19

Proper Cleaning and Disinfecting
Procedures

Stanislaus County Office of
Education Plan for Pandemics

Foothill Horizons Outdoor School, Camp and Site Rental Risk Assessment and Mitigation Strategies

Are outside visitors or
deliveries creating a
greater risk of spreading
disease?

last date of close contact with that individual.
Close contact is defined as six (6) feet for a
prolonged period of time.
If SCOE learns that an employee has tested
positive, SCOE will conduct an investigation to
determine co-workers who may have had close
contact with the confirmed- positive employee
in the prior 14 days and direct those
individuals who have had close contact with
the confirmed-positive employee to selfquarantine for 14 days from the last date of
close contact with that employee.
If applicable, SCOE will also notify any
contractors, sub-contractors,
vendors/suppliers or visitors who may have
had close contact with the confirmed- positive
employee. If an employee learns that he or she
has come into close contact with a confirmed
positive individual outside of the workplace,
he/she must alert a manager or supervisor of
the close contact and self- quarantine for
fourteen (14) days from the last date of close
contact with that individual.
There will be non-staff allowed in buildings,
with the exception of essential visitors.
Deliveries will be dropped off outside. Any
visitors (SCOE staff, inspections) will be
How to Protect Yourself and Others
conducted with all parties wearing face
covering, hand sainting/ hand washing upon
entry, with social distancing.
Clear signated as to our procedures will be
posted in the parking lot and at entry ways.

High

Foothill Horizons Outdoor School, Camp and Site Rental Risk Assessment and Mitigation Strategies
All essential visitors must sign in at the Office
or Health Office with sanitized pens.
All common areas will be cleaned and
disinfected twice daily.
Will our staff be
Staff will be activity discouraged from
participating in activities
participating in any activities that promote
that promote transmission? transmission of COVID-19. Employees will
practice social distancing at all time, wear face
covering inside all buildings and while doing
moving activities outside. Large gatherings will
be discouraged. Any gathering will be held
outside, weather permitting. Staff will use
video conferencing to allow for staff to work
from home.
Staff and participants will complete a health
screening each day.
Staff will be reminded of practices through
signage at all entries. Staff will also be trained
on face coverings, social distancing, cleaning
and sanitizing and other methods of reducing
transmission according to LHD and CDC.
Administrative staff will monitor staff for
compliance and address any inappropriate
behavior.
Will our students be
Participants will be in small cohorts according
participating in activities
to CPHD recommendations. These cohorts will
that promote transmission? not mix or change.
Participants will be trained on social distancing,
face coverings, washing hands and not sharing
items.
Staff will students will monitor for compliance
with procedures.

High

High

Foothill Horizons Outdoor School, Camp and Site Rental Risk Assessment and Mitigation Strategies

How will we respond to
emergency situations and
is there a continuity plan?

Does our workplace have
existing environmental
cleaning procedures that
align with the Centers for
Disease Control guidance?

Participants will be reminded of procedures
with the use of appropriately placed signage.
Student learning centers will ensure that
participants are socially distanced while inside,
as will directional arrows, social distancing
markings.
With greatly reduced number of students on
campus, all emergency drills can be socially
distanced.
Staff can work from home according to SCOE
plan for pandemics.
We have updated emergency contact
information and procedures
Custodial staff will be trained in increased
COVID-19 cleaning produres including
additional sanitizing steps, expanded cleaning
check lists to ensure that all surfaces are being
cleaned and sanitized.
We will also add to the custodial tasks opening
doors and windows, turning on HVAC fan
systems to exchange the air inside with fresh
outside air before participants arrive and during
cleaning and sanitizing.
Staff working with students will use cleaning
and disinfecting wipes to wipe all surfaces at
each students learning station each day.

High

CDC Guidance on Cleaning and
Disinfecting

High

Foothill Horizons Outdoor School, Camp and Site Rental Risk Assessment and Mitigation Strategies
How will staff
absenteeism impact our
operations?

We will plan for 2-4 staff to be absent at a time
and ensure that we have staff available to fill in
for absent staff.

High

Will our employees or
Staff will minimize the amount of activities
students be participating in with potential exposure. Students will:
activities that could lead to
potential exposure?
Not have lunches provided by our staff.
Students must bring their own water, meals and
snacks

High

Not share any items. Students will have their
own learning materials provided by their
families.
Not play any games with physical contact.
Not sing inside or outside

How will we handle a
student(s) with COVID-19
symptoms?

Can our workplace or
facility infrastructure be
easily altered to

Will wash their hands before eating, after
eating, after using the restrooms, upon entry and
exit of the program.
All staff and participants will be screened daily
and visually monitored throughout the day.
Any person with COVID-19 symptoms must
immediately be isolated in the Health Office
and go home immediately. We will recommend
to all staff and participants that they seek
medical care.
We have designated buildings with enough
capacity to socially distance all participants

High

Foothill Horizons Outdoor School, Camp and Site Rental Risk Assessment and Mitigation Strategies
implement recommended
health and safety
prevention measures?

Can our transportation
systems adhere to
recommended health and
safety prevention
measures?

Do we have a method of
communication that
ensures timely and
effective messages are
sent to employees and
families?
Does our workplace offer
mental health support to
employees and students?

while inside and providing maximum indoor/
outdoor air exchange.
We have arranged furniture to allow for social
distancing and to include partitions for
participants.
Each classroom will contain disinfecting wipes,
sanitizer, water to refill water bottles, extra
disinfected learning supplies.
When we provide transportation, we will ensure
social distancing and everyone wearing a face
covering.
The busses will be cleaned and sanitized after
each use.
Bus drivers will dismiss students to ensure
social distancing while entering and exiting the
bus.
We will use text messaging, phone, emailing to
communicated with families. If delivery is not
confirmed we will ensure contact.

SCOE offers mental health support to staff. All
participant days will include social emotional
learning and support. Most staff are trained in

Medium

High

Foothill Horizons Outdoor School, Camp and Site Rental Risk Assessment and Mitigation Strategies
trauma informed practices. Discipline will
always be firm, self affirming and caring.

Do we have policy
language on outside entity
facility use?
What district Board
Policies do we have to
address COVID-19?
What trainings or
procedures need to be
identified, provided, and
implemented in the
District?

Administrative staff will encourage self-care
strategies for all staff and instruct staff to set
time boundaries
We will not be renting our site or allowing third
party groups on site at this time.
Board Polices are pending. Board seeks to
approve the SCOE Plan for Pandemics.
All staff will be trained in healthy hygiene,
social distancing, face coverings and cleaning
and disinfecting for staff and for participants.
All staff will be trained on self-screening and
how to screen participants.
All families will receive COVID-119
procedures for any activity.
Signage at entry will clearly indicate our
policies and procures to keep everyone safe.

Medium
High

High

STANISLAUS COUNTY
OFFICE OF EDUCATION
CAL/OSHA EMERGENCY
TEMPORARY STANDARDS
COVID-19 PREVENTION
PROGRAM
Adapted and modified for
Foothill Horizons specific programing
in Tuolumne County
AS MANDATED BY:
CCR Title 8 Sections 3205, 3205.1, 3205.2, 3205.3, 3205.4

Stanislaus County Office of Education (SCOE)
Cal/OSHA ETS
COVID-19 Prevention Program
SCOE has developed this Exposure Prevention, Preparedness, and Response Plan to be
implemented, to the extent feasible and appropriate, throughout SCOE and at all of our
work locations.
This Plan is based on information available from the CDC and Cal/OSHA at the time
of its development, and is subject to change based on further information provided by
the CDC, Cal/OSHA, and other public officials. SCOE may also amend or supplement
this Plan based on operational needs.
I.

Responsibilities of Managers and Supervisors

All managers and supervisors must be familiar with this Plan and be ready to answer
questions from employees. Managers and supervisors must set a good example by
following this Plan at all times. This involves practicing good personal hygiene and
workplace safety practices to prevent the spread of the virus. Managers and
Supervisors must strongly encourage this same behavior from all employees. All
Managers and Supervisors are responsible to implement all aspects of this plan.
II.

Responsibilities of Employees

SCOE is asking every one of our employees to help with our prevention efforts while at
work. In order to minimize the spread of COVID-19 at our workplaces, everyone must
play their part. As set forth below, SCOE has instituted various housekeeping, social
distancing, and other best practices at our workplaces. All employees must follow
these. In addition, employees are expected to report to their managers or supervisors if
they are experiencing signs or symptoms of COVID-19, as described below. If you
have a specific question about this Plan or COVID-19, please ask your manager or
supervisor. If they cannot answer the question, please contact Administration or
Human Resources.
Employees and authorized employees’ representative are encouraged to participate in
the identification and evaluation of potential COVID-19 hazards by maintaining
ongoing reciprocal verbal and written communication with administration. Union
meetings are also regularly scheduled with Human Resources.
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A.

CDC Guidelines of How the COVID-19 Virus Spreads
● The virus that causes COVID-19 most commonly spreads between people who are in
close contact with one another (within about 6 feet, or 2 arm lengths).
● It spreads through respiratory droplets or small particles, such as those in aerosols,
produced when an infected person coughs, sneezes, sings, talks, or breathes.
•
•

These particles can be inhaled into the nose, mouth, airways, and lungs and cause
infection. This is thought to be the main way the virus spreads.
Droplets can also land on surfaces and objects and be transferred by touch. A
person may get COVID-19 by touching the surface or object that has the virus
on it and then touching their own mouth, nose, or eyes. Spread from touching
surfaces is not thought to be the main way the virus spreads.

● It is possible that COVID-19 may spread through the droplets and airborne
particles that are formed when a person who has COVID-19 coughs, sneezes,
sings, talks, or breathes. There is growing evidence that droplets and airborne
particles can remain suspended in the air and be breathed in by others, and travel
distances beyond 6 feet (for example, during choir practice, in restaurants, or in fitness
classes). In general, indoor environments without good ventilation increase this risk.
CDC will continue to update this information as we learn more about the COVID-19
virus.
B.

Cal/OSHA and the CDC have provided the following control and
preventive guidance for all workers, regardless of exposure risk:
● Frequently wash your hands with soap and water for at least 20 seconds. At a
minimum, employees MUST wash hands at the beginning and end of each
shift, after using the toilet, before and after each break. When soap and
running water are unavailable, use an alcohol-based hand rub with at least
60% alcohol.
● Avoid touching your eyes, nose, or mouth with unwashed hands.
● Follow appropriate respiratory etiquette, which includes covering for coughs and sneezes.
Cover the mouth and nose with a tissue. If a tissue is not immediately available cough or
sneeze into your sleeve, not your hands.
● Avoid close contact with people who are sick.
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C.

In addition, employees must familiarize themselves with the symptoms of
COVID-19, which include the following:
● Coughing;
● New loss of taste or smell
● Fatigue
● Fever; Any temperature of 100.4 degrees Fahrenheit or higher is defined as a fever
● Shortness of breath, difficulty breathing; and
● Early symptoms such as chills, body aches, sore throat, headache, diarrhea,
nausea/vomiting, congestion and runny nose.

This list does not include all possible symptoms. CDC will continue to update this list
as we learn more about COVID-19.
If you develop a fever and symptoms of respiratory illness, such as cough or shortness
of breath, DO NOT GO TO WORK. Call your supervisor and healthcare provider right
away. Likewise, if you come into close contact with someone showing these symptoms,
call your supervisor and healthcare provider right away. Symptoms may appear 2-14
days after exposure to the virus.
III.

Workplace Protective Measures

SCOE has instituted the following protective measures at all workplaces. Please always use
Universal Precautions.
A.

General Safety Policies and Guidelines
● In accordance with state pandemic protocols, SCOE reserves the right to
conduct health screening on employees (i.e. temperature check)
● Any employee/contractor/visitor showing symptoms of COVID-19 will be
asked to leave the workplace and return home.
● All in-person meetings will be limited. To the extent possible,
meetings will be held by telephone or on virtual platforms (such as
Zoom). During any in- person meetings, avoid gathering in groups of
more than 10 people and participants must remain at least six (6) feet
apart.
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•
•
•
•
•

Seats placed at least 6’ apart in all directions.
Handwipes can be provided
Handwashing will be encouraged and sanitizer will be provided.
Gloves will be available, as necessary
Masks or faces shields be provided and will be required while inside the building

● Encourage employees not to share tools or work areas; if this does take place ensure the
tools/areas are disinfected after use.
● PPE must not be shared, e.g., gloves, goggles and face shields.
● Use a facemask when in common areas or work cubicles/stations when
others are present. Each site will provide clean, undamaged face
coverings and ensure they are properly worn by employees over the
nose and mouth when indoors, and when outdoors and less than six
feet away from another person, including non-employees, and where
required by orders from the California Department of Public Health
(CDPH) or local health department. Employees may provide their
own face coverings or use the disposable face coverings provided at
the point of entry to the site.
● Staff who need a facemask should request one from their supervisor. Face
coverings will be based on local health department/CDC guidelines and/or
requirements.
The following are exceptions to the use of face coverings in the workplace:
• When an employee is alone in an office or workplace.
• While eating and drinking at the workplace, provided employees are at least six
feet apart and outside air supply to the area, if indoors, has been maximized to
the extent possible.
• Employees wearing respiratory protection in accordance with CCR Title 8
section 5144 or other safety orders.
• Employees who cannot wear face coverings due to a medical or mental health
condition or disability, or who are hearing-impaired or communicating with a
hearing-impaired person. Alternatives will be considered on a case-by-case basis.
• Specific tasks that cannot feasibly be performed with a face covering, where
employees will be kept at least six feet apart.
● Hand Sanitizer and appropriate protective gloves shall be made available
throughout each site and office, as necessary.
● Employees must avoid physical contact with others and shall direct others
(co- workers/contractors/visitors) to increase personal space to at least six (6)
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feet, where possible. Where work cubicles are used, only necessary
employees should enter the cubicles and all employees should maintain
social distancing while inside the cubicles.
● No physical greeting such as a handshake or hug.
• Employees are encouraged to stagger breaks and lunches, if practicable, to
reduce the size of any group at any one time to less than ten (10) people in any
given break room while also practicing social distancing including personal
space of six (6) feet.
● Employees are encouraged to minimize ride-sharing. While in vehicles,
employees must ensure adequate ventilation. Encourage employees
not to carpool unless they are members of the same household.
● Please contact your supervisor for additional safety practices and
procedures that may pertain to your location, classroom, or work area.
● Single point of entrance to the sites will be provided.
● Signage will be posted throughout SCOE buildings and work areas to raise awareness.
● Encourage personnel to use the stairs, not the elevator (if applicable).
● Individuals will be kept as far apart as possible when there are situations where six feet of
physical distancing cannot be achieved.
● The following measures will be implemented for situations where SCOE cannot maintain
at least six feet between individuals: The use of partitions or barriers in classrooms and
offices.
B.

Workers entering Non-SCOE Building and Homes
● Employees should ask other occupants to keep a personal distance of six (6)
feet at a minimum. Workers should wash or sanitize hands immediately
before starting and after completing the work.
● No physical greeting such as a handshake or hug.
● Please contact your supervisor for additional safety practices and
procedures regarding entering Non-SCOE buildings and homes.
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C.

Workplace Visitors
● The number of visitors to the workplace, including the cubicle or office, will
be limited to only those necessary for the work and by appointment only.
● Visitors, vendors, and deliveries are to follow SCOE site protocols and
register at the front office.

D.

Site deliveries will be permitted but should be properly coordinated in line
with the employer’s minimal contact and cleaning protocols.

E.

Personal Protective Equipment (PPE) Used to Control Employee’s exposure
to COVID-19
SCOE’s intent is to follow the guidelines and protocols outlined by county and state officials.
Please contact your manager or supervisor in regards to PPE for essential activities.
Personal protective equipment (PPE), such as but not limited to nitrile gloves, goggles,
disposable face masks and face shields) as required by CCR Title 8, section 3380, will be
provided, as needed. SCOE will provide and ensure use of eye protection and respiratory
protection in accordance with CCR Title 8 section 5144 when employees are exposed to
procedures that may aerosolize potentially infectious material such as saliva or respiratory
tract fluids.

F.

Temporary Alternative Working Conditions
Rotating work schedules will be considered when appropriate. Appropriate schedules could
include:
− Staggered start and ending times
− AM/PM schedule
− Alternating cohort days
• Use of shift-work to minimize the number of employees working within certain areas.
• Stagger break and lunch time to avoid employees from gathering in one location.
• As possible, only perform critical/essential activities.

G.

Wellness Check-in
● All employees must conduct a self-screening upon arriving to work each day.
This wellness check will be used as a guide to determine if the employee
continues to work or will be sent home. (See Self-assessment Log)
● Employees will be required to check their own temperature each and every
day upon to coming to work. Any temperature of 100.4 degrees
Fahrenheit or higher is defined as a fever.
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● The employee will provide a completed self-assessment log to the supervisor
at the end of each month. The Self-Screening log document will be entered
into Laserfiche based on the most current procedures. SCOE will maintain
these confidential documents for one (1) year.
IV. Engineering Controls
To the extent feasible, SCOE will maximize the quantity of outside air for buildings with
mechanical or natural ventilation systems by:
• For indoor locations, SCOE will evaluate how to maximize the quantity of outdoor air and
whether it is possible to increase filtration efficiency to the highest level compatible with
the existing ventilation system.
• If the amount of outside air needs to be minimized due to other hazards, such as heat and
wildfire smoke, outside air vents and windows will be closed.
• For buildings with mechanical or natural ventilation, or both, SCOE will maximize the
quantity of outside air provided to the extent feasible, except when the United States
Environmental Protection Agency (EPA) Air Quality Index is greater than 100 for any
pollutant or, if opening windows or letting in outdoor air by other means would cause a
hazard to employees, for instance from excessive heat or cold.
• The HVAC system will be properly maintained and adjusted by designated OSS staff
and HVAC Technician(s).
• The highest MERV filters will be utilized to insure adequate air filtration.
• Employees are encouraged to open windows or doors with outside conditions are
favorable, if feasible and available.
V.

SCOE Vehicles Usage

Please contact your supervisor regarding fleet vehicle usage, cleaning and
disinfecting procedures.
• Sharing of vehicles will be minimized to the extent feasible, and hightouch points (for example, steering wheel, door handles, seatbelt buckles,
armrests, shifter, etc.) will be disinfected between trips.
• All high-contact surfaces used by drivers, such as the steering wheel,
armrests, seatbelt buckles, door handles and shifter, are cleaned and
disinfected between different drivers.
• We provide sanitizing materials, training on how to use them properly,
and ensure they are kept in adequate supply.
• Vehicle windows are kept open, and the ventilation system set to
maximize outdoor air and not set to recirculate air. Windows do not have
to be kept open if one or more of the following conditions exist:
•
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•
•
•

is greater than 90 degrees Fahrenheit.
The vehicle has functioning heating in use and the outside temperature is less
than 60 degrees Fahrenheit.
Protection is needed from weather conditions, such as rain or snow.
The vehicle has a cabin air filter in use and the U.S. EPA Air Quality Index for
any pollutant is greater than 100.
VI. Workplace Cleaning and Disinfecting

SCOE has instituted regular housekeeping practices, which include cleaning and
disinfecting frequently used rooms, tools, equipment, and other elements of the work
environment, where possible. Employees should regularly do the same in their assigned
work areas.
● Any trash collected from the workplace must be changed frequently by
someone wearing nitrile, latex, or vinyl gloves.
● SCOE will ensure that hand sanitizer dispensers are always filled.
● Ensure routine cleaning of frequently touched surfaces including the following: door
handles, toilet seats, elevator buttons, all surfaces, equipment, and tool handles.
When a COVID-19 case is identified at a school site or workplace, the following procedures will be
implemented:
•
•
•
•

PPE will be worn by designated employees performing disinfection tasks.
Disposable gloves- Ex: Latex or Nitrile
Mask- Ex: Disposable face mask
Eye covering- Ex: Safety glasses, Safety goggles, Face shield

Procedures
• Clean the surface first, and then disinfect.
• Body fluids must be thoroughly cleaned from surfaces/objects. Use soap and water to
clean first.
• Apply the SCOE approved disinfection product. The designated employees should
review the SDS for the chemical to be used and follow all label directions.
• The surface must stay wet with for 10 minutes, or for the appropriate dwell time listed
on the product. If the surface dries before the 10 minutes (or, label listed dwell time),
reapply
• Dispose into the trash any paper towels, gloves, and other materials that came in contact
with the surfaces during the cleaning and disinfection process.
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VII. Workplace Exposure Situations
Employee Exhibits COVID-19 Symptoms
If an employee exhibits more serve COVID-19 symptoms (new or worsening cough,
fever, loss of taste or smell, shortness of breath) they will be excluded from work. If an
employee exhibits two of the lower level symptoms (chills, body aches, sore throat,
headache, diarrhea, nausea/vomiting, congestion and runny nose) they will be excluded
from work. If employee is well enough to work from home, accommodations will be
made.
The employee may return to work after fever free for 24 hours, symptoms are
improving and negative COVID-19 test or doctor’s note verifying that their symptoms
are not COVID-19. These guideline follow the Tuolumne County Public Health and
Tuolumne County Superintendent of Schools flow chart. These guidelines are
consistent with California public Health Guidelines and Center for Disease Control.
Employee Tests Positive for COVID-19
An employee who tests positive for COVID-19 will be directed to self-quarantine away
from work for a minimum of 10 days. Employees that test positive may return to work
after 10 day, and they are fever free for 24 hours, symptoms are improving and have
not had a subsequent illness.
Employees will need to provide a positive test result and isolation instructions from a
medical provider or from public health.
Employees who test positive and have been hospitalized may return to work when
released to do so by their medical care providers. SCOE will require an employee to
provide documentation clearing his or her return to work.
Employee Has Close Contact with an Individual Who Has Tested Positive for
COVID-19
Employees who have come into close contact with an individual who has tested
positive for COVID-19 (co-worker or otherwise) will be directed to self-quarantine for
10 days from the last date of close contact with that individual. Close contact is defined
as six (6) feet for 15 minutes over a 24 hour period with or without a mask.
If SCOE learns that an employee has tested positive, SCOE will conduct an
investigation to determine co-workers who may have had close contact with the
confirmed positive employee in the prior 2 day from onset of symptoms or positive
test result. SCOE will direct those individuals who have had close contact with the
confirmed-positive employee to self-quarantine for 10 days from the last date of close
contact with that employee.
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If applicable, SCOE will also notify any contractors, sub-contractors,
vendors/suppliers or visitors who may have had close contact with the confirmedpositive employee. If an employee learns that he or she has come into close contact
with a confirmed positive individual outside of the workplace, he/she must alert a
manager or supervisor of the close contact and self- quarantine for fourteen (10) days
from the last date of close contact with that individual.
Investigating and Responding to COVID-19 Cases
Response to a COVID-19 case in the workplace:
SCOE will take all of the following steps in response to a COVID-19 case in the workplace.
1. Determine the day and time the COVID-19 case was last present and, to the extent possible,
the date of the positive COVID-19 test(s) and/or diagnosis, and the date the COVID-19 case
first had one or more COVID-19 symptoms, if any were experienced.
2. Determine who may have had a COVID-19 exposure. This requires an evaluation of the
activities of the COVID-19 case and all locations at the workplace which may have been
visited by the COVID-19 case during the high-risk exposure period.
3. Give notice of the potential COVID-19 exposure, within one business day, in a way that does
not reveal any personal identifying information of the COVID-19 case, to the following:
a) All employees who may have had COVID-19 exposure
b) Independent contractors and other employers present at the workplace during the
high-risk exposure period.
4. Offer COVID-19 testing at no cost to employees during their working hours to all employees
who had potential COVID-19 exposure in the workplace and provide them with the
information on the COVID-19-related benefits to which the employee may be entitled under
applicable federal, state, or local laws. This may include any benefits available under workers’
compensation law, the federal Families First Coronavirus Response Act, Labor Code sections
248.1 and 248.5, Labor Code sections 3212.86 through 3212.88, local governmental
requirements, the employer’s own leave policies, and leave guaranteed by contract.
The employer’s testing obligations are the following:
•

Inform all employees on how they can obtain testing. This could be through the
employer, local health department, a health plan, or at a community testing center.

•

Offer testing to an employee at no cost and during working hours in the event of a
potential COVID-19 work-related exposure.

•

Provide periodic (at least weekly or twice per week depending on the magnitude of the
outbreak) COVID-19 testing to all employees in an “exposed workplace” during an
outbreak.
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•

Testing must be provided in a manner that ensures employee confidentiality.

5. Investigate whether any workplace conditions could have contributed to the risk of COVID-19
exposure and what could be done to reduce exposure to COVID-19 hazards.
6. All personally identifying information regarding COVID-19 cases or persons with COVID-19
symptoms shall be kept confidential. All COVID-19 testing or related medical services
provided by the employer under this section and sections 3205.1 through 3205.4 shall be
provided in a manner that ensures the confidentiality of employees.
Multiple COVID-19 Infections and COVID-19 Outbreaks
If a SCOE school site or SCOE workplace is identified by a local health department as the
location of a COVID-19 outbreak, or there are three or more COVID-19 cases in your
workplace within a 14-day period, this section of the Plan will stay in effect until there are no
new COVID-19 cases detected in the workplace for a 14-day period.
System for Communicating
Stanislaus County Office of Education’s goal is to ensure that effective two-way
communication with employees, is performed and includes the following information:
• Employees should report COVID-19 symptoms and all possible hazards to their supervisor.
• Employees can report symptoms and hazards without fear of reprisal.
• SCOE procedures or policies for accommodating employees with medical or other
conditions that put them at increased risk of severe COVID-19 illness.
• To give employees the tools to get tested when they have symptoms to reduce the
likelihood of bringing the virus to work, employees may access COVID-19 voluntary
testing available through health plans or local testing centers.
• In the event testing is required to be provided because of a workplace exposure or outbreak,
SCOE will communicate the plan for providing testing and inform affected employees of the
reason for the testing and the possible consequences of a positive test.
• Information about COVID-19 hazards employees (including other employers and
individuals in contact with the workplace) may be exposed to, what is being done to control
those hazards, and SCOE’s COVID-19 policies and procedures.
Notifications to the Local Health Department
Immediately, but no longer than 48 hours after learning of three or more COVID-19 cases in
the workplace, SCOE will contact the local health department for guidance on preventing
the further spread of COVID-19 within the workplace.
• SCOE will provide to the local health department the total number of COVID-19 cases and
for each COVID-19 case, the name, contact information, occupation, workplace location,
business address, the hospitalization and/or fatality status, and North American Industry
Classification System code of the workplace of the COVID-19 case, and any other
information requested by the local health department. SCOE will continue to give notice to
the local health department of any subsequent COVID-19 cases at the workplace.
•
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VIII. COVID-19 Investigation, Review and Hazard Correction
In addition to the identification, evaluation, and correction of COVID-19 Hazards, SCOE will
immediately perform a review of potentially relevant COVID-19 policies, procedures, and
controls and implement changes as needed to prevent further spread of COVID-19.
The investigation and review will be documented and include:
o Investigation of new or unabated COVID-19 hazards including:
○ Leave policies and practices and whether employees are discouraged from remaining
home when sick.
○ COVID-19 testing policies.
○ Insufficient outdoor air.
○ Insufficient air filtration.
○ Lack of physical distancing.
• Updating the review:
○ Every thirty days that the outbreak continues.
○ In response to new information or to new or previously unrecognized COVID-19
hazards.
○ When otherwise necessary.
• Implementing changes to reduce the transmission of COVID-19 based on the investigation
and review. The following will be considered:
○ Moving indoor tasks outdoors or having them performed remotely.
Employees and authorized employees’ representative are encouraged to participate in the
identification and evaluation of potential COVID-19 hazards by maintaining ongoing reciprocal
verbal and written communication with administration. Union meetings are also regularly
scheduled with Human Resources.
IX.

Scheduling Options in Support of Personal Distancing and Social Mixing

Yellow Cohort:
5 days a week (regular work hours) @ SCOE
Red Cohort:
Week 1 Monday/Wednesday/Friday @ SCOE; Tuesday/Thursday @ Work
from home
Week 2 Monday/Wednesday/Friday @ Work from home; Tuesday/Thursday
@ SCOE
Continue on a rotating schedule
Blue Cohort:
Week 1 Monday/Wednesday/Friday work remotely; Tuesday/Thursday @
SCOE
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Week 2 Monday/Wednesday/Friday @ SCOE; Tuesday/Thursday work
remotely
Continue on a rotating schedule
Other: Form C-19, should the scenario arise to be re-implemented
X.

Working Remotely when Deemed Necessary

If SCOE approves an employees’ request to work remotely, the following supports and
criteria will be in effect:
A. SCOE support of employees working remotely includes:
● If the division has established temporary alternative working
schedules.
● Employees with special/extenuating circumstances can request an
assessment with their supervisor to devise a plan of support.
● Regular communication between supervisor and employee.
● Access to an immediate supervisor for direction and guidance on work tasks
● Payment of employees’ expenses that are incurred as a result of working
remotely if approved by SCOE
● Should circumstances arise Completion and approval of a Temporary
Alternative Working Conditions Plan (Form C19).
B. Requirements for employees working remotely:
● Maintain professional conduct on all platforms during normal/regular
work hours in alignment with policies, practices, job descriptions and
collective bargaining agreements.
● Adhere to SCOE’s best practices.
● Appropriately use SCOE equipment under the parameters of
SCOE’ Technology/Use agreement and other applicable policies.
● Secure, store and transport SCOE equipment in such a way as to
protect against theft or damage.
● Ensure confidential, student, personally-identifiable, and all other sensitive
information is maintained in a safe manner, and is not accessible by others,
consistent with SCOE policies and procedures and protect the information
from unauthorized disclosure to the maximum extent possible.
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● Be accessible at all times during their scheduled work times.
● Enter an absence into the Frontline system if you cannot fulfill your
work obligations on that day.
● Perform their duties during their regularly scheduled work hours.
● Submit their requests for vacation, sick leave, annual leave, or use of
other leave credits must be submitted and approved by their supervisor in
accordance with established procedures.
● Non-exempt employees may not deviate from their assigned work
schedule and are required to take their rest and meal breaks while
performing work remotely in full compliance with established agreements
and/or policies/procedures.
● Employees are prohibited from working additional hours outside of
their temporary remote working schedule and are prohibited from
working overtime without prior approval from their supervisor.
● Learn and apply ergonomic safety practices.
● Establish and maintain a safe remote working environment.
● Minimize interruptions at remote work site and make arrangements for
dependent care, if applicable.
● Keep remote work areas where SCOE work is performed clean and free
of obstructions.
● Inform SCOE immediately and complete all necessary and/or required
documents should employees incur a work related injury while working from
home.
● Make their remote work sites available for inspection by SCOE
during normal work times.
● Failure to maintain a proper remote work environment, as determined
by SCOE, may lead to termination of the remote work site arrangement.
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VII.

General Questions and Training

Given the fast-developing nature of the COVID-19 outbreak, SCOE may modify this
Plan on a case by case basis. If you have any questions concerning this Plan, please
contact Administration or Human Resources.
Training and Instruction
With the assistance of all managers and supervisors, SCOE will provide effective training and
instruction that includes:
• COVID-19 policies and procedures to protect employees from COVID-19 hazards.
Managers and Supervisors are to review site specific precautions and hazards to
employees.
• Information regarding COVID-19-related benefits to which the employee may be
entitled under applicable federal, state, or local laws.
• The fact that:
o COVID-19 is an infectious disease that can be spread through the air.
o COVID-19 may be transmitted when a person touches a contaminated object and
then touches their eyes, nose, or mouth.
o An infectious person may have no symptoms.
• Methods of physical distancing of at least six feet and the importance of combining
physical distancing with the wearing of face coverings.
• The fact that particles containing the virus can travel more than six feet, especially
indoors, so physical distancing must be combined with other controls, including face
coverings and hand hygiene, to be effective.
• The importance of frequent hand washing with soap and water for at least 20 seconds
and using hand sanitizer when employees do not have immediate access to a sink or
hand washing facility, and that hand sanitizer does not work if the hands are soiled.
• Proper use of face coverings and the fact that face coverings are not respiratory
protective equipment - face coverings are intended to primarily protect other
individuals from the wearer of the face covering.
• COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not
coming to work if the employee has COVID-19 symptoms.
• Training will be documented by a completed Training Verification Form provided
during the training.
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COVID-19 Checklist for Employers and Employees
Know the Symptoms of COVID-19
• Coughing, fever, fatigue, congestion, shortness of breath, and difficulty breathing.
• New loss of taste or smell
• Early symptoms may include chills, body aches, sore throat, headache, diarrhea,
nausea/vomiting, and runny nose. If you develop a fever and symptoms of respiratory illness,
DO NOT GO TO WORK. Call your supervisor and health- care provider immediately. Do the
same thing if you come into close contact with someone showing these symptoms. Symptoms
may appear 2-14 days after exposure to the virus.
Employer Responsibilities
• Develop and maintain COVID-19 Cal/OSHA ETS COVID-19 Prevention Program
• Conduct meetings by phone or virtually if possible. If not, instruct employees to maintain 6-feet
between each other.
• Access to the workplace and work cubicle will be limited to only those necessary for
the work.
• Visitors to SCOE’s offices and school sites may be pre-screened to ensure they are not
exhibiting symptoms.
• As necessary, supervisors will address employees if/when they are exhibiting symptoms.
• Individuals showing symptoms will be asked to leave the work place and return home.
• Provide hand sanitizer and maintain (Cal/OSHA) Safety Data Sheets of all
disinfectants used on site.
• Provide Personal Protective Equipment (PPE) to any employees assigned
cleaning/disinfecting tasks.
• SCOE will ensure COVID-19 cases and employees with COVID-19
exposure are excluded from the workplace in accordance with this Plan
and any relevant local health department orders.
Employee Responsibilities
• Become familiar with the Exposure Action Plan and follow all elements of the Plan.
• Employees and authorized employees’ representative are encouraged to participate in the identification and
evaluation of potential COVID-19 hazards by maintaining ongoing reciprocal verbal and written
communication with administration. Union meetings are also regularly scheduled with Human Resources.
• Practice good hygiene: wash hands with soap and water for at least 20 seconds. If these are not
available, use alcohol-based hand rub with at least 60% alcohol. Avoid touching your face, eyes,
food, etc. with unwashed hands.
• Use a facemask when in common areas or work cubicles/stations when others are present.
• All employees must conduct a self-screening upon arriving to work each day.
• Please contact your supervisor for additional safety practices and procedures that may
pertain to your location, classroom, or work area.
• Please contact your supervisor for additional safety practices and procedures regarding entering
Non-SCOE buildings and homes.
• Please contact your supervisor regarding fleet vehicle usage, cleaning and disinfecting
procedures.
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Cleaning/Disinfecting Workplaces and Other Protective Measures
• Clean and disinfect frequently used tools and equipment on a regular basis. This includes other
elements/areas of the work place where possible. Employees should regularly do the same in
their assigned work areas.
• Clean shared spaces such as cubicles and break/lunchrooms at least once per day.
• Disinfect shared surfaces (door handles, machinery controls, etc.) on a regular basis.
• Avoid sharing tools with co-workers. If not, disinfect before and after each use.
• Trash collected from the workplace must be changed by someone wearing gloves.
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Critical Points to Remember
Employee Responsibilities
•
•
•
•
•
•
•
•
•
•
•

Frequently wash your hands with soap and water for at least 20 seconds. When soap and running water
are unavailable, use an alcohol-based hand rub with at least 60% alcohol. Always wash hands that are
visibly soiled.
Use a facemask when in common areas or work cubicles/stations when others are present.
All employees must conduct a self-screening upon arriving to work each day.
Cover your mouth and nose with a tissue when you cough or sneeze or use the inside of your elbow.
Avoid touching your eyes, nose, or mouth with unwashed hands.
Avoid close contact with people who are sick.
Employees who have symptoms (i.e., fever, cough, or shortness of breath) should notify their supervisor
and stay home—DO NOT GO TO WORK.
Sick employees should follow CDC-recommended steps. Employees should not return to work until
the criteria to discontinue home isolation are met, in consultation with healthcare providers and state
and local health departments.
Please contact your supervisor for additional safety practices and procedures that may pertain to your
location, classroom, or work area.
Please contact your supervisor for additional safety practices and procedures regarding entering NonSCOE buildings and homes.
Please contact your supervisor regarding fleet vehicle usage, cleaning and disinfecting procedures.

General Work Place / Office Practices

● Clean AND disinfect frequently touched objects and surfaces such as workstations, keyboards,

●
●
●
●
●
●
●

telephones, handrails, and doorknobs. Dirty surfaces can be cleaned with soap and water prior to
disinfection. To disinfect, use products that meet EPA’s criteria for use against SARS-CoV-2, the
cause of COVID-19, and are appropriate for the surface.
Avoid using other employees’ phones, desks, offices, or other work tools and equipment, when
possible. If necessary, clean and disinfect them before and after use.
Clean and disinfect frequently used tools and equipment on a regular basis.
○ This includes other elements of the work place where possible.
○ Employees should regularly do the same in their assigned work areas.
Clean shared spaces such as cubicles and break/lunchrooms at least once per day.
Disinfect shared surfaces (door handles, machinery controls, etc.) on a regular basis.
Avoid sharing tools with co-workers if it can be avoided. If not, disinfect before and after each use.
Any trash collected from the workplace must be changed frequently by someone wearing gloves.
SCOE’s intent is to follow the guidelines and protocols outlined by county and state officials.
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Resources
Centers for Disease Control and Prevention: Coronavirus Disease 2019 (COVID-19)
https://www.cdc.gov/coronavirus/2019-ncov/faq.html
COVID-19 INDUSTRY GUIDANCE: Schools and School Based Programs,
https://files.covid19.ca.gov/pdf/guidance-schools.pdf
COVID-19 Prevention Emergency Temporary Standards - Fact Sheets, Model Written Program and
Other Resourceshttps://www.dir.ca.gov/dosh/coronavirus/ETS.html
SCOE COVID-19 Information & Resources: https://www.stancoe.org/coronavirus
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Workplace-Outbreak-EmployerGuidance.aspx
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Stanislaus County Office of Education (SCOE)
Cal/OSHA ETS
COVID-19 Prevention Program
TRAINING DOCUMENTATION
Name

Please Print

Job Title

Work Site

I have received and read the Stanislaus County Office of Education’s (SCOE) Cal/OSHA ETS
COVID-19 Prevention Program. The contents on this training included:
•
•
•
•
•
•
•
•
•
•
•
•
•
•

An accessible copy of the standard and an explanation of its contents
Explanation of the epidemiology and symptoms of COVID-19
Modes of transmission of the COVID-19 virus
Recognition of tasks and activities that may reduce or prevent the risk of exposure
Universal precautions, use of face masks and personal protective equipment
Engineering controls
Temporary Alternative Working Conditions
Daily Wellness Check-ins
SCOE Vehicle Usage
Social distancing measures and workplace practices
Housekeeping practices which includes cleaning and disinfecting
Workplace Exposure Situations: Procedures to follow if a COVID-19 exposure occurs reporting and medical follow-up
Post exposure follow-up and return to work procedures
Becoming familiar with safety practices and procedures that may pertain to my location,
classroom, or work area.

I understand that I can contact my supervisor, Administration, or Human Resources with any
questions I may have in regards to the SCOE Cal/OSHA ETS COVID-19 Prevention Program.

Employee's Signature

Date

Supervisor’s Signature

Date

