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Program Level School Readiness Planning  
(Hot Sheet) 

CF/E-13 Revised 1/18 
(Mandatory) 

First Collection                                                      

1. Enter the Agency information. 
2. Enter the name and titles of the planning session participants.  
3. Write in the date of the initial plan 
4. Write data analysis details in the boxes provided. Review all classroom data such as 

CLASS scores, health, PIR reports, family outcomes results, disability, mental health 
information, Creative Curriculum to fidelity tool, ECERS (If applicable) and summarize 
your data.  

5. Write in the percentage of three and four year olds in the “other” box. 
6. Write in the percentage of children who are Dual Language Learners 
7. Identify the trends in your data and the SCOE school readiness goals and objectives. 

a. Things to consider as you review your data 
i. Review the DRDP measures that correlate to the School Readiness 

objectives  
ii. Review the stated percentages and levels for each of the school readiness 

objectives 
iii. Look at the age of children and the percentage of children who have 

reached the desired level for each of the eight objectives.  
iv. Look at your CLASS scores, family, health and disability data summary 
v. Look at your percentage of dual language learners. Utilize the DLL 

position statement for effective teaching strategies. 
vi. Identify the Creative Curriculum component that needs growth according 

to the results of the Creative Curriculum to fidelity tool-checklist. 
vii. If applicable, review ECERS results & trends in areas of need. 

8. Choose one school readiness goal and objective based on what you learned from your 
data review. Write the goal number and objective in the box provided. 

9. Write in the Professional Development Activities that will be implemented at the 
agency/grantee level in order to accomplish the identified goal.  

10. Write in the expected completion date and person(s) responsible. 
11. Identify specific family engagement activities that will take place to support the 

agency/grantee in accomplishing the identified goal. 
12. Write in the expected completion date and person(s) responsible. 
13. One plan will be developed for each program option and updated as needed after each 

collection period at the agencies self-assessment check-in meetings.  

Note: for first collection you leave “Mid-point Data analysis Trends” & “Final Collection Data Analysis 
Results” blank. 
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Second Collection 

1. Skip steps 1 & 2. On step 3, check the box and write in the date you updated the plan. 
2. Skip steps 4-6. On step 7, analyze your new data and identify trends.  
3. Skip steps 8-12. Update any completed activities under the section of Professional Development 

and Family engagement practices. 
4. Enter the data analysis on the “Mid-point Data Analysis Trend” box. 

Note: for second collection you leave “Final Collection Data Analysis Results” blank. 

Third Collection 

1. Skip steps 1 & 2. On step 3, check the box and write in the date you updated the plan. 
2. Skip steps 4-6. On step 7, after analyze your new data and identify trends. 
3. Skip steps 8-12. Update any completed activities under the section of Professional Development 

and Family engagement practices. 
4. Complete “Final Data Collection Analysis Results” reflecting the growth from initial to final data 

collection on the school readiness goals and objectives. 
5. Explain if the expected outcome was achieved or not and describe a rational of those results. 

 


