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TEMPORARY CERTIFICATED EMPLOYEE RELEASES 

I. IS THE TEACHER REALLY A TEMPORARY TEACHER?   
CHECK TO MAKE SURE 

Temporary teachers legally have to fit one of the specific exceptions provided by the 
Education Code, which authorizes the classification of employees as temporary only in 
“certain narrowly defined situations” and that probationary status is the “default 
classification” for employees.  (California Teachers Assoc. v. Vallejo City Unified School 
Dist. (2007) 149 Cal.App.4th 135.)  The purpose of the state’s classification scheme is 
“to limit rather than enlarge the power of school districts to classify teachers as temporary 
employees.”  (Bakersfield Elementary Teachers Assoc. vs. Bakersfield City School Dist. 
(2006) 146 Cal.App.4th 1260.)  The most common types of temporary teachers are the 
following: 

A. Employees hired to replace regular teachers (and administrators) on leaves of 
absence. 

B. Categorically-funded teachers (Ed. Code, § 44909) provided that they were hired 
for the term of a specific categorical project or program and are terminated at the 
expiration of the contract, project or program for which they were hired.  
(Stockton Teachers Association v. Stockton Unified School District (2012) 203 
Cal.App.4th 1552.) 

C. Teachers assigned to migrant programs or to teach temporary classes that will last 
three months or less.  (Ed. Code, § 44919(a).) 

D. Teachers hired for only the first semester in a unified or high school district, when 
it is expected that mid-year graduation will deplete the student population.  (Ed. 
Code, § 44921.) 

E. Replacements for certificated employees who have been granted disability 
allowances, for the first 39 months of their leave.  (Ed. Code, § 44986.) 

F. In county community schools or juvenile court schools, if a credentialed 
employee is hired to serve for periods of less than one year due to a temporary 
increase in enrollment, the county office of education may classify that employee 
as a temporary employee.  (Ed. Code, § 1294.1.) 

G. Coaches on limited assignment (“walk-ons”).  (Ed. Code, § 44919(b).) 

H. ROP teachers hired after 1974 who have no prior regular school service.  (Ed. 
Code, § 44910.)  Note:  This classification has been the subject of CTA challenge. 

The following types of employees are not temporary employees: 

A. Employees who possess a less than full credential.  In Bakersfield Elementary 
Teachers Association v. Bakersfield City School District (2006) 145 Cal.App.4th 



 

2 005408.00873 
26530005.1 

1260 (“Bakersfield”), and California Teachers Association v. Vallejo City Unified 
School District (2007) 149 Cal.App.4th 135 (“Vallejo”), the First and Fifth 
District California Courts of Appeal issued published decisions holding that 
teachers may not be classified as temporary solely on the basis they do not 
possess a regular credential unless the “position” is justified as temporary as set 
for above. 

B. Categorically funded employees who are being dismissed for reasons other than 
the expiration of the contract, project or program for which they were hired.  
(Stockton Teachers Association v. Stockton Unified School District (2012) 203 
Cal.App.4th 1552.) 

C. Retired teachers who are rehired by the District.  (This provision of the Education 
Code, former Ed. Code, § 24216, expired effective June 30, 2012.) 

D. Any certificated employee hired into the district regular program but later 
transferred into a categorically funded program. 

II. A TEMPORARY TEACHER IS ONLY A TEMPORARY TEACHER IF THE 
DISTRICT NOTIFIED THEM OF THIS FACT IN WRITING AT THE 
BEGINNING OF EACH SCHOOL YEAR 

In Kavanaugh v. West Sonoma County Union High School District (2003) 29 Cal.4th 
911, the California Supreme Court held that written notice of temporary employment 
must be provided to certificated employees each year before they begin work, and if such 
notice is not given, the employees in question are not temporary; i.e., they are either 
probationary or permanent. 

Check your employment records to make sure your temporary teachers received such 
written notice, otherwise they are not temporary and they will have to be placed on the 
seniority list. 

III. IF IT TURNS OUT YOUR TEMPORARY EMPLOYEE REALLY ISN’T A 
TEMPORARY EMPLOYEE, LET’S HOPE THEY ARE PROBATIONARY AND 
THAT YOU STILL HAVE TIME TO NON-REELECT THEM IF YOU CAN 

 

IV. THERE ARE TWO FORMS OF TEMPORARY TEACHER RELEASE:   
MID-YEAR (< 75%), AND END OF YEAR 

Education Code section 44954, the statue which governs temporary teacher releases, 
provides for two timing options: 

• 44954(a) provides for an immediate release, provided 75% of the school year 
has not been completed. 

• 44954(b) provides for an end of the school year release. 
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This leaves school district in limbo should they wish to immediately wish to release a 
temporary teacher after 75% of the school year; legally, they can only release them 
effective at the end of the school year. 
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AGENDA ITEM AND REPORTING OUT STATEMENT 

[TEMPORARY TEACHER END OF YEAR RELEASE] 

AGENDA ITEM: 

Public Employee Discipline/Dismissal/Release 

REPORTING OUT STATEMENT TEMPORARY TEACHER RELEASE: 

In closed session, the Board took action to issue a notice of release to temporary 
employee[s], identified by #______________, pursuant to Education Code section 
44954(b), effective at the end of the 20__-20__ school year, and directed the 
Superintendent or designee to send out appropriate legal notices.  The roll call vote was 
as follows: 

AYES: ____________________________________ 

NAYS: ____________________________________ 

ABSTENTIONS: _______________________________ 

ABSENT: ___________________________________ 



 

5 005408.00873 
26530005.1 

[DISTRICT LETTERHEAD] 

[DATE] 

NOTICE OF TEMPORARY TEACHER RELEASE 

[Name] 
[Address] 

Dear                 : 

You are hereby given notice that the Governing Board, at its meeting 
of                                         , took action to release you from your employment at the conclusion 
of the                            school year.  This notice of release is provided pursuant to the 
requirements of Education Code section 44954(b). 

We appreciate the services you have provided to the District during the school year. 

Yours very truly, 

                                                                  
[Name] 
Superintendent 
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RESOLUTION NO. ____ 

GOVERNING BOARD OF THE 
_________________________ SCHOOL DISTRICT 

RESOLUTION REGARDING RELEASE OF 
TEMPORARY CERTIFICATED EMPLOYEE(S) 

On motion of member __________________, seconded by member 
___________________, the following resolution is adopted: 

WHEREAS, Education Code section 44954(b) provides that a governing board of a 
school district may notify temporary certificated employees of the decision to release the 
employee to such a position for the succeeding school year. 

NOW, THEREFORE, it is hereby resolved and ordered by this Governing Board: 

1. This Governing Board hereby determines that the following employees be and 
hereby are released from employment for the next succeeding school year. 

[List released temporary employees by name.] 

2. The Governing Board hereby directs the Superintendent or designee to send the 
appropriate written notices in accordance with the provisions of Education Code 
section 44954(b). 

PASSED AND ADOPTED this ____ day of __________________, 20__ by the 
following vote: 

AYES: 

NAYS: 

ABSTENTIONS: 

ABSENT: 
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RESOLUTION NO. ____ 

GOVERNING BOARD OF THE 
___________________________ SCHOOL DISTRICT 

RESOLUTION REGARDING RELEASE OF 
TEMPORARY CERTIFICATED EMPLOYEE 

 

On motion of member ________________________________, seconded by member 
___________________, the following resolution is adopted: 

WHEREAS, Education Code section 44954(a) provides that a governing board of a 
school district may release a temporary certificated employees at the pleasure of the board prior 
to the teacher working at least 75% of the number of days the regular schools of the district are 
maintained.   

NOW, THEREFORE, it is hereby resolved and ordered by this Governing Board: 

1. This Governing Board hereby determines that the following employee be and 
hereby is released from employment with the District effective ___________ __, 
20__:   

[List released temporary employees by name.] 

2. The Governing Board hereby directs the Superintendent or designee to send the 
appropriate written notices in accordance with the provisions of Education Code 
section 44954(a). 

PASSED AND ADOPTED this __ day of ____________, 20__, by the following vote: 
 

AYES: 

NAYS: 

ABSTENTIONS: 

ABSENT: 

 
 
  



 

8 005408.00873 
26530005.1 

AGENDA ITEM AND REPORTING OUT STATEMENT 

[TEMPORARY TEACHER MID YEAR RELEASE] 

 

AGENDA ITEM: 

Public Employee Discipline/Dismissal/Release 

 

REPORTING OUT STATEMENT TEMPORARY TEACHER NONREELECTION: 

In closed session, the Board took action to issue a notice of release to temporary 
certificated employee, identified by #______________, pursuant to Education Code 
section 44954(a), effective at the end of the work day on __________ __, 20__, and 
directed the Superintendent or designee to send out appropriate legal notices.  The roll 
call vote was as follows: 

Ayes: ____________________________________ 

Nays: ____________________________________ 

Abstentions: _______________________________ 

Absent: ___________________________________ 

 
  



 

9 005408.00873 
26530005.1 

[DISTRICT LETTERHEAD] 

[DATE] 

 
NOTICE OF TEMPORARY TEACHER RELEASE 

 
 
 
[Name] 
[Address] 
 
Dear ______________: 

You are hereby given notice that the Governing Board, at its meeting of __________ __, 20__, 
took action to release you from your employment with the District effective at the end of the 
work day on __________ __, 20__.  This notice of nonreelection is provided pursuant to the 
requirements of Education Code section 44954(a). 

We appreciate the services you have provided to the District during the school year. 

Sincerely, 
 
 
 
[Name] 
Superintendent 
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PROBATIONARY CERTIFICATED EMPLOYEE NONREELECTIONS 

I. NONREELECTION OF PROBATIONARY EMPLOYEES 

A. Permanent Status and Nonreelection  -  Education Code section 44929.21(b) 

Every employee of a school district of any type or class having an average daily 
attendance of 250 or more who, after having been employed by the district for 
two complete consecutive school years in a position or positions requiring 
certification qualifications, is reelected for the next succeeding school year to a 
position requiring certification qualifications shall, at the commencement of the 
succeeding school year, be classified as and become a permanent employee of the 
district. 

The governing board shall notify the employee, on or before March 15 of the 
employee’s second complete consecutive school year of employment by the 
district in a position or positions requiring certification qualifications, of the 
decision to reelect or not reelect the employee for the next succeeding school year 
to the position.  In the event that the governing board does not give notice 
pursuant to this section on or before March 15, the employee shall be deemed 
reelected for the next succeeding school year. 

1. Complete school year is defined by Education Code section 44908 

A probationary employee who, in any one school year, has served for at 
least 75 percent of the number of days the regular schools of the district 
are maintained shall be deemed to have served a complete school year. 

2. What is meant by consecutive school years? 

a. Education Code section 44975 provides that no leave of absence 
granted to a probationary employee shall be construed as a break in 
the continuity of service required for the classification of the 
employee as permanent.  However, the time during which the leave 
of absence is taken shall not be considered as employment for 
purposes of gaining tenure. 

b. In Griego v. Los Angeles Unified School District (1994) 28 
Cal.App.4th 515, the Court of Appeal granted permanent status to 
a probationary teacher nonreelected by a school district, finding 
that the District gave her notice after March 15 of her second 
probationary year of service.  The court held that while time spent 
on an approved, paid leave of absence by a probationary teacher 
does not count as time served toward attainment of permanent 
status, it also is not considered a break in the consecutive years of 
service requirement. 
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B. Two-Year Probationary Period is Mandatory 

1. In Fleice v. Chualar Union Elementary School District (1988) 206 
Cal.App.3d 886, the Court of Appeal held that the school board could not 
grant early tenure to a teacher. 

2. The two year probationary period is required and is intended to establish a 
test period for teachers to prove themselves.  Turner v. Board of Trustees  
(1976) 16 Cal.3d 818, 825. 

C. Nonreelection 

1. According to Grimsley v. Board of Trustees of Muroc Joint Unified School 
District (1987) 189 Cal.App.3d 1440, if the employee is a first year 
probationary teacher, notice of nonreelection may be given to the teacher 
any time during the first year.  The Court did indicate, however, that a 
notice at the end of June of the first year that employment would be 
terminated June 30th of that year, might be considered unreasonable.  If 
the employee is a second year probationary teacher, the notice of the 
decision not to reelect the employee must be given before March 15 of 
that year. 

2. In Cousins v. Weaverville Elementary School District (1994) 24 
Cal.App.4th 1846, a second-year probationary teacher challenged her 
nonreelection on the basis that it deprived her of layoff hearing and 
reemployment rights. 

a. Facts:   When the school district gave the teacher notice of 
nonreelection prior to March 15 of her second year under 
Education Code section 44929.21, the principal wrote a letter 
stating “the termination was ‘the result of a financial exigency and 
is not related to teaching performance.’ ”  The school district never 
contended that it nonreelected the teacher for any reason other than 
financial concerns.  Rather, it argued that section 44929.21 
superseded the Education Code layoff sections. 

b. Holding:  By using section 44929.21 to terminate the probationary 
teacher, the school district violated the probationary teacher’s 
rights under Education Code sections 44949 and 44955 to a layoff 
hearing and reemployment rights.  The court conceded that under 
section 44929.21, a school district is not required to give reasons 
or a hearing when giving a notice of nonreelection to a 
probationary teacher. 

1) the court found that the more specific layoff provisions 
(sections 44949 and 44955) control when the termination is 
for purely economic reasons necessitating a reduction in 
ADA or  particular kinds of services. 
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2) See also, Gassman v. Governing Board of the Rincon Valley 
Union School District (1976) 18 Cal.3d 137. 

3. In Board of Education of the Round Valley Unified School District v. 
Round Valley Teachers Association (1996) 13 Cal.4th 269, the Court of 
Appeal held that the nonreelection of probationary teachers is not subject 
to collective bargaining or arbitration. 

a. Facts:  The District nonreelected a probationary teacher by giving 
written notice prior to March 15 of the second probationary year as 
required by Education Code section 44929.21(b).  The district did 
not comply with contractual language requiring an additional 30 
days’ notice, which had to include the specific reasons for the 
decision as they related to the teacher’s alleged incompetency to 
teach and a right to appeal the decision to an arbitrator.  The 
contract further required that nonreelection could only be for “just 
cause.”  An arbitrator ruled against the district and ordered it to 
comply with the contract.  The Court of Appeal agreed with the 
arbitrator. 

b. Holding:  The Supreme Court reversed, finding that section 
44929.21(b) clearly states that school districts have the exclusive 
right to determine whether to reelect a probationary certificated 
employee, and the only procedural limits on that right are set forth 
in the statute.  The Court held that any additional requirements 
would conflict with the Education Code.  Therefore, the matter is 
not within the scope of bargaining Government Code section 
3543.2(a), which provides that nothing in the Educational 
Employment Relations Act may supersede the Education Code. 
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RESOLUTION NO. ____ 

GOVERNING BOARD OF THE 
______________ SCHOOL DISTRICT 

RESOLUTION REGARDING NONREELECTION  
OF CERTIFICATED EMPLOYEE 

 

On motion of member ______________________________, seconded by member 
____________________, the following resolution is adopted: 

WHEREAS, Education Code section 44929.21 requires a governing board of a school 
district to notify an employee serving the district in a probationary position requiring 
certification qualifications, on or before March 15 of the employee’s second complete 
consecutive school year of employment of the decision not to reelect the employee to such a 
position for the next succeeding school year. 

NOW, THEREFORE, it is hereby resolved and ordered by this Governing Board: 

1. This Governing Board hereby determines that the following employee be and 
hereby is not reelected for employment for the next succeeding school year. 

[Name] -  Employee # _______ 

2. The Governing Board hereby directs the Superintendent or designee to send the 
appropriate written notices in accordance with the provisions of Education Code 
sections 44929.21 which shall be served in accordance with those laws. 

PASSED AND ADOPTED this __ day of _______, 20__, by the following vote: 

AYES: 

NAYS: 

ABSTENTIONS: 

ABSENT: 
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[DISTRICT LETTERHEAD] 

March __, 20__ 

[Name] 
[Address] 

RE: Notice of Nonreelection from Probationary Certificated Position 

Dear __________: 

You are hereby given notice that the Governing Board, at its meeting of ______ __, 20__, 
took action not to reelect you for the 20__-20__ school year.  This notice of nonreelection is 
provided pursuant to the requirements of Education Code section 44929.21(b). 

A copy of this correspondence and its enclosures will be placed in your personnel file.  
You have the right to respond and to have that response attached.  If you wish to respond, please 
do so within ten (10) days. 

We appreciate the services you have provided to the District during the school year. 

Sincerely, 

[Name] 
Superintendent 

Enclosures: 
Board Resolution No. _______ 
Education Code section 44929.21 

 
cc:  Personnel file 
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AGENDA ITEM AND REPORTING OUT STATEMENT 

AGENDA ITEM: 

Public Employee Discipline/Dismissal/Release 

REPORTING OUT STATEMENT (PROBATIONARY TEACHER NONREELECTION): 

In closed session, the Board took action to issue a notice of nonreelection to probationary 
certificated employee, identified by employee number ______________, pursuant to 
Education Code section 44929.21(b), effective at the end of the 20__-20__ school year, 
and directed the Superintendent or designee to send out appropriate legal notices.  The 
roll call vote was as follows: 

Ayes: ____________________________________ 

Nays: ____________________________________ 

Abstentions: _______________________________ 

Absent: ___________________________________ 
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EDUCATION CODE SECTION 44929.21 

(a) Every employee of a school district of any type or class having an average daily 
attendance of 250 or more who, after having been employed by the district for three complete 
consecutive school years in a position or positions requiring certification qualifications, is 
reelected for the next succeeding school year to a position requiring certification qualifications 
shall, at the commencement of the succeeding school year be classified as and become a 
permanent employee of the district. 

This subdivision shall apply only to probationary employees whose probationary period 
commenced prior to the 1983-84 fiscal year. 

(b) Every employee of a school district of any type or class having an average daily 
attendance of 250 or more who, after having been employed by the district for two complete 
consecutive school years in a position or positions requiring certification qualifications, is 
reelected for the next succeeding school year to a position requiring certification qualifications 
shall, at the commencement of the succeeding school year be classified as and become a 
permanent employee of the district. 

The governing board shall notify the employee, on or before March 15 of the employee’s 
second complete consecutive school year of employment by the district in a position or positions 
requiring certification qualifications, of the decision to reelect or not reelect the employee for the 
next succeeding school year to the position. In the event that the governing board does not give 
notice pursuant to this section on or before March 15, the employee shall be deemed reelected 
for the next succeeding school year. 

This subdivision shall apply only to probationary employees whose probationary period 
commenced during the 1983-84 fiscal year or any fiscal year thereafter. 
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PROOF OF PERSONAL SERVICE 

 

I hereby declare: 

I am now, and at all times herein mentioned have been, over the age of eighteen (18) years, am 
employed in San Joaquin County, California; that my business address is _____________ School 
District, ________________________, CA  _____; that I personally served a copy of the 
attached: 

NOTICE OF NONREELECTION FROM PROBATIONARY CERTIFICATED 
POSITION 

by personally delivering said copy on _________________________________, 20__, to: 

[Name] 
[Address] 

 
 
I certify (or declare) under penalty of perjury under the laws of the state of California that the 
foregoing is true and correct. 

Executed on ______________________, 20__, at ____________, California. 

____________________________________ 
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PROOF OF SERVICE BY MAIL 
(Code Civ. Proc. §§ 1013a, 2015.5) 

 
 
I declare that: 

I am now, and at all times herein mentioned have been, over the age of eighteen (18) years, am 
employed in San Joaquin County, California; that my business address is ________________, 
CA _____; that I served a copy of the attached: 

 
NOTICE OF NONREELECTION FROM PROBATIONARY CERTIFICATED 

POSITION 
 
by placing a true copy in a sealed envelope by certified mail, return receipt requested, and by 
regular mail, with postage thereon fully prepaid, in the United States mail at _________, 
California, on _________________________________, 20__, addressed as follows: 

 
[Name] 

[Address] 
 
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct, and that this declaration was executed on ______________, 20__, at 
____________, California. 

 
 
 

_________________________________ 
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ADMINISTRATOR RELEASE / REASSIGNMENT DOCUMENTS 

The purpose of this communication is to summarize the procedure the District must 
follow if the Governing Board decides that it wishes to release and reassign one or more 
administrators at the conclusion of this year.  As you are surely aware, an administrator who 
serves for two years with the District acquires tenure, and therefore, has the right to be placed in 
a classroom or other administrative position.   

Education Code section 44951 requires districts to provide notice by March 15th to 
administrators who are being released or may be released from their administrative position at 
the end of the year. 

The notice may be given by the superintendent and does not require board action if it 
states the administrator “may” be reassigned.  If the notice states the administrator has been 
reassigned, then board action before March 15 is necessary.  In either case, the board must take 
action regarding the final assignment on or before June 30 and notify the employee of this action.  
In some circumstances, Boards choose to not take final action until later (i.e., after March 15th 
but before June 30th) because they want to provide the administrator with the opportunity to 
secure employment with another school district without the administrator having to disclose that 
they had been officially released by the Board.  For legal reasons, if the Board is ambivalent 
about whether it wishes to take final action before March 15th or June 30th, we recommend that 
final action be taken by the Board before March 15th. 

The release notice may be sent by registered mail to the last known address or delivered 
in person.  If delivered in person, the employee must sign on the notice acknowledging that the 
notice was received by March 15th. 

Attached you will find all the necessary forms, including agenda headings, resolution 
forms, and notice forms. 

An administrator in a school system serves in his/her capacity at the pleasure of the 
governing board and may be removed for any reason satisfactory to the governing board.  
(Barton v. Governing Board (1976) 60 Cal.App.3d 476.)  Thus, by complying with the notice 
requirements of Education Code section 44951, the governing board may, without a hearing and 
for whatever reasons are satisfactory to the board, refuse to reappoint an administrator for the 
following school year. 

If the administrator requests a written statement of the reasons for the reassignment, 
Education Code section 44896 requires that he/she be provided one.  The decision is subject only 
to the requirement of reasonableness.  Thus, the district need not elaborate on the cause when 
replying to a request for reason.  Examples of reasonable causes for reassignment include a loss 
of confidence, the belief that the administrator can better serve the district in another capacity, 
the board’s desire for a different management style.  (See Whisman v. San Francisco Unified 
School District (1978) 86 Cal.App.3d 782.)  As long as the reassignment does not deprive the 
administrator of a liberty interest (i.e., impairs the administrator’s reputation for honesty or 
morality), the reason may be a trivial one.  Even if the statement of reasons given to the 
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administrator turns out to be inaccurate, the inaccuracy itself does not entitle him or her to 
reinstatement, only to a new and accurate statement of the reasons.  (Grant v. Adams (1977) 69 
Cal.App.3d 127.) 

Evaluation before reassignment is not required unless incompetency is the basis for the 
transfer.  Even if the reassignment is for incompetence and an evaluation is not done, the only 
remedy available to the administrator is to pay the administrator his or her principal salary until 
the evaluation is completed; reinstatement is not the remedy.  (Hahn v. Board of Education 
(1988) 205 Cal.App.3d 518.) 

Note that a transfer to the same administrative position at another location does not 
require a March 15 notice.  (Hentschke v. Sink (1973) 34 Cal.App.3d 19.)  Reassignment to 
another administrative position, however, requires that the section 44951 notice be given. 

Also note that a section 44951 reassignment is not a reassignment for cause.  A 
reassignment for cause can be carried out at any time, with minimal due process requirements, 
and is not subject to the March 15 deadline.  (Jefferson v. Compton Unified School District 
(1993) 14 Cal.App.4th 32.)  However, when a reassignment for cause is carried out, the cause 
must be stated. 

Also, be sure to check the District’s own policies regarding administrator 
release/reassignment.  The old statutory deadline for notification in section 44951 was March 1.  
If your board policy has not been corrected, this will still apply. 
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CERTIFICATED ADMINISTRATOR — NOTICE OF [POTENTIAL if “may” 2 step] 
RELEASE AND REASSIGNMENT 

 
[Send by registered mail or deliver personally with employee signing document.] 

[DISTRICT LETTERHEAD] 

[DATE] 

MARCH 15 NOTICE 
(“shall” - 1 step) 
(“may” - 2 step) 

[Name] 
[Address] 

Dear __________________: 

You are hereby given notice, pursuant to Education Code section 44951, that you (may) (shall) 
be released from your current position [certificated administrator position], and reassigned to a 
[teaching position][another administrative position – you can list the specific position in this 
document or notify them later of the specific teaching or administrator position that they will be 
placed in ], effective at the end of the 20__-20__ school year. 

[if “shall,” the following sentence must be included]: 

The Governing Board made this determination on an individual basis at its meeting of 
___________ __, 20__, and directed that this notice be given.   

A copy of California Education Code section 44951 is enclosed for your information. 

If you should have any questions regarding this matter, please do not hesitate to contact me. 

[Salutations] 

_____________________________ 

Enclosures:  Education Code section 44951 

Date:  ________________________ 

______________________________ 
Signature of Administrator Being Served 
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Education Code Section 44951 

Unless a certificated employee holding a position requiring an administrative or 
supervisory credential is sent written notice deposited in the United States registered mail with 
postage prepaid and addressed to his or her last known address by March 15 that he or she may 
be released from his or her position for the following school year, or unless the signature of the 
employee is obtained by March 15 on the written notice that he or she may be released from his 
or her position for the following year, he or she shall be continued in the position. The provisions 
of this section do not apply to a certificated employee who holds a written contract with an 
expiration date beyond the current school year, or to a certificated employee holding a position 
that is funded for less than a school year, or to a certificated employee assigned to an acting 
position whose continuing right to hold this position depends on being selected from an eligible 
list established for the position, or to the termination of employment pursuant to Section 44955. 

 



 

23 005408.00873 
26530005.1 

CERTIFICATED ADMINISTRATOR — NOTICE OF RELEASE AND 
REASSIGNMENT 

[Send by registered mail or deliver personally with employee signing document.] 

[DISTRICT LETTERHEAD] 

[DATE] 

[BEFORE JUNE 30 NOTICE  
[this is the absolute last day to give notice] 

(If “may” release language is used in March 15 notice provide this notice)] 

[Name] 
[Address] 

Dear _____________________: 

On __________________________, you were notified that you may be released from your 
present position, [certificated administrator position] and reassigned to a [teaching 
position][another administrative position] for the 20__-20__ school year. 

This letter is to notify you that the Board of Education, at its meeting of ________________, __, 
20__, took action to reassign you to a [teaching position][another administrative position – you 
should list the specific position in this document if it is another administrative position, or notify 
them later of the specific teaching position that they will be placed in ], effective at the end of the 
20__-20__ school year. 

A copy of California Education Code section 44951 is enclosed for your information. 

We appreciate your services to the District as an administrator, and if you have any questions, 
please contact me. 

[Salutations] 

______________________________ 

Date: _________________________ 

______________________________ 
Signature of Reassigned Administrator  
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Education Code Section 44951 

Unless a certificated employee holding a position requiring an administrative or 
supervisory credential is sent written notice deposited in the United States registered mail with 
postage prepaid and addressed to his or her last known address by March 15 that he or she may 
be released from his or her position for the following school year, or unless the signature of the 
employee is obtained by March 15 on the written notice that he or she may be released from his 
or her position for the following year, he or she shall be continued in the position. The provisions 
of this section do not apply to a certificated employee who holds a written contract with an 
expiration date beyond the current school year, or to a certificated employee holding a position 
that is funded for less than a school year, or to a certificated employee assigned to an acting 
position whose continuing right to hold this position depends on being selected from an eligible 
list established for the position, or to the termination of employment pursuant to Section 44955. 

 



 

25 005408.00873 
26530005.1 

CLOSED SESSION RESOLUTION OF THE GOVERNING BOARD 
OF THE ___________________ SCHOOL DISTRICT REGARDING RELEASE AND 

REASSIGNMENT OF CERTIFICATED ADMINISTRATIVE EMPLOYEES 
PURSUANT TO EDUCATION CODE SECTION 44951 

Resolution No. _______ 

On motion of member _________________________, seconded by member 
_________________________, the following resolution is adopted: 

WHEREAS, the provisions of California Education Code section 44951 require that a 
certificated employee holding a position requiring an administrative or supervisory credential be 
notified if the Governing Board determines that he or she shall be released from his or her 
position for the following school year; 

NOW, THEREFORE, it is hereby resolved and ordered by this Governing Board: 

3. The Board hereby determines on an individual basis that the following District 
administrators are released from their current positions and reassigned for the 
20__-20__ school year as follows:   

a. _____________ shall be released from the position of 
_________________ and reassigned to a ________________________ 
position, if credentialed and competent and otherwise eligible (e.g., 
seniority) by law. 

b. _____________ shall be released from the position of 
_________________ and reassigned to a _________________________ 
position, if credentialed and competent and otherwise eligible (e.g., 
seniority) by law. 

4. Appropriate written notice in accordance with the provisions of Education Code 
section 44951 shall be served upon the above-referenced individuals by the 
Superintendent or designee in accordance with the provisions of law.  

PASSED AND ADOPTED by the following vote of the members of the Governing 
Board of the ___________________ School District of ___________________ County, State of 
California, this __th day of ______, 20__. 

AYES:  
NOES: 
ABSTENTIONS: 
ABSENT: 

Dated: _____________________    ______________________________ 
Secretary to the Governing Board 
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AGENDA ITEM AND REPORTING OUT STATEMENT 

AGENDA ITEM: 

Public Employee Discipline/Dismissal/Release 

[If the two-step process is used, the governing board is only required to report out at the second 
meeting when the final action is taken.] 

Use the following reporting out statement if the employee is being reassigned: 

REPORTING OUT STATEMENT (ADMINISTRATOR RELEASE AND 
REASSIGNMENT): 

In closed session, the Board took action to issue a notice releasing and reassigning [title 
of position], an administrative employee, identified by #______________, pursuant to 
Education Code Section 44951, effective at the end of the 20__-20__ school year, and 
directed the Superintendent or designee to send out appropriate legal notices.  The roll 
call vote was as follows: 

Ayes: ___________________________________ 

Nays: ____________________________________ 

Abstentions: _______________________________ 

Absent: ___________________________________ 

 
 
 


